A[[MHHI/ICTpaTI/IBHbIﬁ perjiaMeHT 110 IpeaoCTdB/I€HHUI0 MyHI/IuI/IHaﬂLHOﬁ YUIYTHA
«YTBEP)K[[EHI/IE H Bbl[ld4d CX€MbI PACITI0/I0KEHUA 3€M€/IbHOI'0 Y4dCTKaA WIHA
3€eM€e/IbHbBIX YUdCTKOB Hd Kda/1daCTPOBOM IIJ/IdHE€ TEPPUTOPUH MYHHUIIUIIA/IBHOI'0

o0pa3oBaHHs»
(CokpailjeHHOe HaMMeHOBaHUeE: «YTBepyKAeHHe U Bbljlaua CXeMbl PACIIONIOXKeHUs 3eMeJIbHOTO y4yacTKa
Ha KaZiJaCTPOBOM I1/laHe TePPUTOPUN») (Zlasiee — MyHHULIMIIAbHAsK YC/IyTa, MeToJuyecKue
PeKOMEeHalllu, a,E[MI/IHI/ICTpaTI/IBHI:Jﬁ perHaMEHT)

1. O0He mo/10)KeHus

1.1.  AJMWHUCTPAaTUBHBIA perjaMeHT YCTaHaB/IMBAaeT TMOPSiJOK W CTaHAapT
Tpe/i0CTaB/IeHUs MYHULIUTIATbHOW YCTyTH.

1.2. 3asiBUTENsIMHA, MMEIOLIMMU TPAaBO Ha MOJyuYeHWe MYHMIUIIAJBbHOW YCIYTH,
ABNISTIOTCA ~ (U3MUecKre W IOpUJUYEecKHe Jidija, JU00 WX YIOJTHOMOUYEHHbIe
Npe/iICTaBUTe/IM, HaJleJleHHble COOTBETCTBYIOI[MMM TIOJTHOMOUMSIMA B  TIOpS/IKe,
yCTaHOBJIEHHOM 3aKOHO/aTeTbCTBOM Poccutickout desepaiiyu (fasiee - 3asiBUTENN).

1.3. VHdopMaiysi 0 MecTax HaxXxOXKAeHUsI OPraHOB MeCTHOI'0 CaMOYTpaB/eHUs
(manee - OMCY), mnpeAoCTaBISIOMIMX MYHMIUMIIAIBHYI0 YCIYyTy, OpraHu3aluiy,
YYaCTBYIOLIMX B MPeJOCTaB/JIeHUH yCiayry (Jasee — OpraHusalii) v He SB/ISIOLIUXCS
MHOTO(YHKIIMOHA/IbHBIMM ~ LIEHTpaMU  TpeJioCTaB/ieHHuss  TOCY/JapCTBEHHbIX U
MYHULIATIABHBIX YCIyT, rpadukax paboTel, KOHTAaKTHBIX TejedOHOB U T.A. (Janee —
cBeZieHus1 MH(OPMAIIMOHHOT0 XapaKTepa) pa3MellaloTCs:

Ha CTeHZAaX B MeCTax IMpeJoCTaB/JeHUs] MYHULIUIIATbHOM YCIYyTU U YCIYT, KOTOpPbIe
ABJISTIOTCA HeOOXOAMMBIMH U 00si3aTeNbHBIMU [I7IsI TIPE/[OCTaB/IEHUSI MYHHUIUIA/TLHOM
YCIIyTH;

Ha calTe OpraHa MeCcTHOr0 CaMOyTpaB/IeHUs: MO-/IeBallu.pQ;

Ha caiite 'ocygapcTtBeHHOro OromkeTHOro yupexaeHus Pecriy6sivku [arecrtaH
«MHorodyHKI[MOHaTbHBIM LIeHTP rpe/Jj0CTaB/IeHHUS roCy/lapCTBEHHBIX u
MYHULIMTIANBHBIX yeayr» (Aanee - TAY PO«M®L»): http://mfcrd.ru/;

Ha [TopTase rocyfapCcTBeHHBIX U MYHULIMIAMBHBIX yCIyT (PyHKIMM) Pecry6imku
Harectran Ha EpauHoMm moprane rocyAapcTBeHHbIXx yoiyr (manee -  EITY):
http://mfcrd.ru/.

2. CTa”papT npejocTaB/JieHUsA MyHHMIMIIA/IBHOH YC/IyTH

2.1. TlonHOe HauMeHOBaHME MYHHULIUMNAJIBHOW YC/IYTU: «YTBepXK[eHre U Bbllaua
CXeMbI PaCrioyIoyKeHUsl 3eMe/IbHOT'0 y4YaCTKa WM 3eMeJIbHbIX YYaCTKOB Ha KaZjaCTPOBOM
TJIaHe TePPUTOPUM MYHHIUIIA/TILHOTO 00pa30BaHus».

CokpallleHHOe HavMeHOBaHWe MYHHUIIMMNAJIbHOM YCIYTU: «Y TBEpK/eHWe U BblJjaua
CXeMbl pacIioIoKeHUs1 3eMe/IbHOT'O y4YacTKa Ha KaZJaCTPOBOM IlJlaHe TePPUTOPUN».

2.2. MyHuLmnanbeHas yciyra npefoCTaB/isieTCsl aAMUHUCTPaLied MyHULIUIIA/IbHOTO
palrioHa / TOPOJCKOT0 OKpyra / CeibCKOro moceseHus / TOPOICKOro noceaeHus (ganee —
opraH MecTHOro camoymnpasyeHusi, OMCY) U ocCyllecTBAsIeTCS 4yepe3 OTPac/aeBOU
(pyHK1IMOHANBHBIN) OpraH.


http://mfcrd.ru/

2.2.1. CTpyKTypHBIM IOJpa3jesieHreM, OTBeTCTBEHHbIM 3a IIpeJoCTaB/ieHue
MYyHULMTaAbHOW YCIyTH, siBjisieTcst: OT/ies 3eMe/IbHbIX, UMYIeCTBeHHbIX OTHOILIEHUN U
apXUTEKTYPBhI.

B nipesjocTaBieHMy MyHULIMIIAABHOM YCIYTH YYaCTBYIOT:

- opranbl @e/iepanbHOI HaoroBo ciyx0e1 Poccutickoit ®eznepaiiyy;

- opranbl defepaabHON CyKObI TOCYJapCTBEHHOM perucTpaiuu, Kajactpa u
KapTorpabuu;

- 'AY PA«M®Il»;

2.2.2. 3agBieHWe Ha TIO0JlydYeHHWe MYHULIMNAJIBHOM YCJIYTU C KOMIUIEKTOM
JIOKYMEHTOB [PYHUMAaeTCSI:

1) npu MMUHOM SIBKeE:

B OMCY;

B (vnmanax, otenax, yganeHHbix pabourx Mmectax 'AY PI«M®Ll»;

2) 6e3 MMUHOM SIBKU:

TIOUTOBBLIM OTmpaBieHreM B OMCY;

B 37IeKTPOHHOI (hopMe uepe3 MMUHBIN KabuHeT 3assBuTens Ha EIITY.

2.3. Pe3ynbTaToM NpeoCTaB/IeHUs] MyHULIATIAIBHOW YCIYTH SBJISIETCS:

1) yTBepxJeHre U BblJjauya CXeMbl pACMOJIOKEeHUs 3eMeJbHOTO ydacTKa W/Iu
3eMeJ/IbHbIX YYaCTKOB Ha KaZJaCTPOBOM IlJlaHe TEePPUTOPUM  MYHUIUIAIbHOTO
obpazoBaHus (Hasee - pelieHue 00 yTBepXKJeHUU CXeMbl);

2) peliieHre 06 OTKase B YyTBEP)KJEHUH U BbiZlaue CXeMbI PaCIio/ioyKeHus 3eMe/TbHOTO
yuyacTKa WIM 3eMe/JbHbIX YuYaCTKOB Ha KaJaCTpOBOM TIUlaHe TeppUTOpUHU
MYHUILMIAIBHOTO 00pa3oBaHus (fasee - pellieHre 00 OTKase B YTBEP)KAEHUU CXEMBbI).

Pe3ynbTaT TMpefOCTaB/eHUsI MYHMULMMAJbHOW YCIyru mpefocTaBisieTcss (B
COOTBETCTBUM CO CIOCOOOM, yKa3aHHBIM 3asiBUTe/leM TMpU Tojlaue 3asB/ieHUs U
JIOKYMEHTOB):

1) npu TMUHOM sIBKE:

B OMCY;

B (hwtanax, oT/esnax, yAaneHHbIX pabounx mectax ['AY PI«M®ILl»;

2) 6e3 TUUHOM SIBKU:

TIOUTOBBIM OTIIpaB/ieHUEM;

B JIEKTPOHHOU (hopMe uepe3 TUUHBIA KabuHeT 3asiBuTens Ha ETITY.

2.4. Cpok mpefocCTaB/ieHUs] MYHULMIAAbHON YCIyru cocTaisieT He Oosee 10
pabounx [JHel, UCUMC/IsieMbIX Co [Hs rocTyryieHuss B OMCY 3asiBiieHUs C JOKyMeHTaMH,
HeoOXOIUMBIMU [IJIs1 Pe/IOCTaB/IeHUst MyHULIUTIA/IbHOW YCTYTH.

B ciyyae HaripaB/ieHMsI CXeMbl B OpraH HCIIOJHUTE/NbHOM BjacTu Pecrny6ivku
HarectaH, yTNOJHOMOUYEHHBIM B 00/7aCTA JIeCHBIX OTHOILLEHWH, JJjis COTrJIacOBaHUs
yCTaHOBJIeHHbI 3eMeJibHbIM KojieKcoM Poccuiickoli @efepaljid CPOK pacCMOTPEHHS
3asB/IeHUs1 O MpeJBapUTEebHOM COTJIaCOBaHWUM MpeJOCTaB/IeHUs] 3eMebHOr0 ydacTKa,
HaXOASILerocss B TOCYJapCTBEHHOM WIM MYHUIMIAJIbHOM COOCTBEHHOCTH, JM0O
3asiB/IeHUsI O iepepacripeie/ieHr 3eMeJib U (M/IM) 3eMeJIbHbIX yU4aCTKOB, HaXO/ISLHXCS B
roCy/JapCTBeHHON W/IA MYHMIMIAJbHOW COOCTBEHHOCTH, W 3eMeJbHBIX Y4aCTKOB,
HaXO/ISAIIUXCS B YaCTHOM COOCTBEHHOCTH, MOJKeT OBITh ITPO/IjIeH, HO He 6osiee uem /10 45
JIHEeU CO [IHs TTOCTYIJIeHUs] yKa3aHHBIX 3asiB/IeHUM.



2.5. HopmatvBHblIe TIpaBOBble akKThl, peryjupyrllde IpejoCcTaB/ieHue
MYHULIATNATIBHOU YCIIyTH:

3emesibHBIN KogeKc Poccurickor @eneparuu oT 25.10.2001 Nel136-D3;

®egepanbHbld 3aKOH Poccuiickout Pegepatmu oT 25.10.2001 Ne 137-®3 «O
BBeJIeHUHU B [leMiCTBHUe 3eMenbHOro Kozekca Poccuiickon ®esepanyn»;

@enepanbHbld  3aKOH 0T 13.07.2015 Ne 218-®3 «O rocyzapcTBeHHOM
pPerucTparuu HeJB>KUMOCTU;

[Tpuka3z MunskoHompassuTusi Poccuiickoit @epeparuu ot 14.01.2015 Ne 7 «O6
yTBep)KJEeHUU Topsiika W CIOCOOOB Tojauu 3asiBjieHud 00 yTBepXKAeHHWH CXeMbl
PacCIIO/IOKeHUs 3eMeJIbHOI0 y4yacTKa WM 3eMesIbHbIX yYaCTKOB Ha KaJaCTPOBOM ILIaHe
TepPUTOPUH, 3asiBJIeHUsI O TIPOBeJEeHMH ayKL[MOHa 10 TpOJake 3eMeJIbHOrO0 ydacTKa,
HaXOZSILerocs B TOCy/IapCTBeHHOW WM MyHULIUIATEHOM COOCTBEHHOCTH, WK ayKLIMOHa
Ha MpaBO 3aK/IIOUeHWsl [0roBOpa apeH/bl 3eMebHOTO YuyacTKa, HaxXOZSIerocs B
roCy/JapCTBeHHOMN W/ MYHULIATIATbHOM COOCTBEHHOCTH, 3asiBJIeHUS O TIPe/[BapUTETbHOM
COrJlaCOBaHUM  T[Ipe/loCTaB/IeHUss  3eMeJIbHOIO  yvyaCTKa,  HaXojdlerocs B
roCyJapCTBEeHHOM WM MYyHULIMIIAIbHOW COOCTBEHHOCTH, 3asiB/ieHUsl O TIpe/jOCTaB/IeHuH
3eMeJIbHOTO yuyaCTKa, HaxOJALerocs B TOCYAAPCTBEHHOW WM MYHULMIIATbHOU
COOCTBEHHOCTH, W 3asiB/IeHUs] O Tiepepacripefie/ileHUH 3eMesib U (W/IK) 3eMeJbHbBIX
yUaCTKOB, HaXOZSIIUXCSl B TOCY/JapCTBEHHOM WM MYHHULMIAIbHONW COOCTBEHHOCTH, U
3eMe/IbHbIX Y4aCTKOB, HaXO/SIINXCSl B YaCTHOM COOCTBEHHOCTH, B (pOpMe 3/1IeKTPOHHBIX
JIOKyMEHTOB C WCIO/b30BaHUEM WH(OPMALMOHHO-TEJIeKOMMYHUKAL[MOHHOW —CEeTH
"NHTepHeT", a Tak)Ke TpeboBaHUi K UX (hopmaTy»;

[Tpuka3 MunskoHompa3Butus Poccuiickoii @emeparuu ot 27.11.2014 Ne 762 «O6
yTBep)KAeHuu TpeOoBaHUM K TMOATOTOBKE CXeMbl PacrioioyKeHHsT 3eMe/IbHOTO yudacTKa
WU 3eMeJIbHbIX Y4YaCTKOB Ha KaZlaCTPOBOM IljlaHe TeppUTOPUU U (HOpMaTy CXeMbI
PacCIIO/IOKeHUs 3eMeJIbHOT0 y4YacCTKa WK 3eMe/IbHbIX YYaCTKOB Ha KaJaCTPOBOM IL/IaHe
TepPUTOPUU TIPU TIOLTOTOBKE CXeMbl PAcCIIO/IOKeHUsT 3eMeIbHOIO YyuyacTKa WU
3eMe/IbHbIX YUYaCTKOB Ha KaJaCTPOBOM IlJlaHE TEPPUTOPUU B (opMe 3/1eKTPOHHOIO
JIOKyMeHTa, (POPMBbI CXeMbl pacCIOJIOKeHHUs] 3eMeIbHOTO y4yaCTKa WM 3eMesIbHbIX
Y4aCTKOB Ha Ka/laCTPOBOM IJIaHe TePPUTOPHH, NTOATOTOBKA KOTOPOW OCYILIeCTB/ISIeTCS B
dopme noKyMeHTa Ha OyMa)KHOM HOCHUTeJIe;

HOpMaTuBHbIe npaBoBble akTbl OMCY.

2.6. VcuepribiBaroiiiyii repeueHb JIOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C
3aKOHOZATEe/bHBIMM WM MWHBIMM  HODMAaTHMBHBIMM  TIPDABOBBIMU  aKTaMU /ISl
TpeZioCTaB/IeHUsT MYHULUIIAJIbHOM YCIYTHU, KOTOPbIE 3asiBUTeJNb JOJ/DKEH IpefCTaBUTh
CaMOCTOSITe/TbHO:

2.6.1. [Ins nosyyeHUs] MYHULMIIAJBHOW YC/IYTM 3asBUTeIM MOJAKOT B OTZHeN
ApvunucTtpaua MO , 3asBJIeHHEe O TPeJOCTaBJIeHUM MYHULUIIAIbHOU
yCIyrM 10 pekomeHAyemoid (Gopme, TipuBefleHHONW B TipwiokeHuu Ne 1 K
AJIMUHUCTPAaTUBHOMY perJjlaMeHTy, a Takxke C/leyrolie JOKyMeHThI B 1 3K3eMIuispe:

- CXeMa pacIlojIO)KeHUs1 3eMeJIbHOI'O0 yuyacTKa WM 3eMeJIbHbIX YYaCTKOB Ha
KaZlaCTPOBOM I1/laHe TepPUTOPHUH, B (hopMe JOKyMeHTa Ha OyMa’KHOM HOCHTeJie WU B
(bopme 3/IEKTPOHHOTO JOKYMEHTA, 3a UCK/IIOUeHHeM CiyuaeB 00pa30BaHUs 3eMeTbHOTO
yyaCcTKa WM 3eMejIbHbIX Yy4YaCTKOB B LieJigX MpOBeJeHusl ayKLMOHa [0 IMpoJake




3eMeJIbHOI0 yuyaCTKa W/IM ayKLWOHAa Ha T[IpaBO 3aK/I0UeHusi [0roBopa apeH[bl
3eMeJIbHOT' 0 y4YacCTKa, PacIiojioKeHHOr'0 B FPaHULIAX HaCe/IeHHBIX [TYHKTOB;

- KOTMY MPAaBOYCTAHAB/IMBAKOLIUX U (W/IM) TPaBOYAOCTOBEPSIOLINUX [JOKYMEHTOB
Ha UCXO/THbIY 3eMeJIbHbIM yUaCTOK, eC/IM MpaBa Ha Hero He 3aperuCcTpupoBaHbl B EirHOM
roCyJapCTBEHHOM peecTpe MpaB Ha HeJBU)KUMOE UMYILIECTBO U CZIeJIOK C HHAM.

B mensix ycTaHOBJEHWs JTMUYHOCTU 3asiBUTENs, TIPU OOpalljeHWH 3a ToIyYeHHeM
MYHUIUTIABHOW YC/IyTU 3asiBUTENI0 /i1 O3HAKOMJIeHUsI HeoOXO0[UMO Tpe/|CTaBUTh
JNIOKYMEHT, YZI0CTOBEPSIIOLLIUN JIMUHOCT.

B cnyuae ecid OT WMeHU 3asiBUTeNsl [JeWCTBYeT JIULIO, SIB/SIFOIIEECS] €ero
Tipe/iCTaBUTe/IeM B COOTBETCTBUM C 3aKOHOZATe/IbCTBOM Poccurickoun Pefiepalivu, Takke
TIpe/iCTaB/IsIeTCs JOKYMEHT, yA0CTOBEPSIOLAN JIMYHOCTD TPeJCTaBUTENs], U JOKYMEHT,
MOATBEPXKAAOLHANA COOTBETCTBYIOLME TIOJTHOMOYHS.

2.7 VicuepribiBaloOIuii mepedeHb AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMaTHMBHBIMU MPABOBBIMU aKTaMU [J/Isl TIPeJOCTaB/Ie€HHs MYHULUIIAIbHOM YCIYTH,
KOTOpbIe HaxOZATCS B PACIIOPSKeHUM TOCYyJapCTBEeHHbIX OPraHOB, OPraHOB MeCTHOIO
CaMOyMpaB/eHUsI U UHBIX OPraHOB, YUaCTBYIOLIUX B MPeJOCTaBI€HUN MYyHULIUNATbHOU
YCAyTH W TIOAJieXalluX [peJCTaBJeHW0 B  paMKaX  MeXBeJOMCTBEHHOr O
VMH(OPMALIMOHHOTO B3aUMO/IeHCTBUSI.

CTpyKTypHOe mozpasje/ieHue oOpraHa MeCTHOrO CaMOYIIpaB/eHUs] B paMKax
MeKBeJOMCTBEHHOI0 MH(OPMALIMOHHOTO B3aWMO/IeMCTBUSL /i1 Tpe/0CTaBIeHUs
MYHULIAMNAJIBHOW YC/IyTU 3arpalliviBaeT Cjie/lytolye J0KYMeHThI (CBefieHus):

- BBIMMCKY M3 EIMHOr0 rocyiapCTBeHHOI0 peecTpa HeJBMKUMOCTHU (fanee - ET'PH)
O TpaBaX Ha 3eMe/IbHbI yYacTOK WM yBeAomseHue 00 otcyrctBum B EI'PH
3anpamrBaeMbIX CBEJEHUU O 3aperMCTPUPOBAHHBIX TPaBaxX Ha YKa3aHHbBIA 3eMeJIbHbIN
y4acTOK;

- BeIUCcKy u3 EI'PH o mpaBax Ha OOBEKT HEABW>KMMOCTU WM yBeJgomiieHue 00
orcyrctBuu B EI'PH 3ampaimmBaembiX CBejeHWU O 3aperMCTPUPOBAHHBIX TpaBax Ha
YKa3aHHbIW 3eMe/TbHbIM YUaCTOK;

- BITHCKY 13 EI'PH o mepexo/ie TipaB Ha 00BEKT HE/IBPKUMOTO UMYITIECTBa;

- BBIMMUCKY M3 EQVWHOr0O rocyZiapCTBEHHOI0 peecTpa OpUAUYECKUX JIUL B C/lyyae,
eCJ/Iv 3asiBUTe/IeM SBJISIeTCS FOpUAUUYeCcKoe JIULO;

- BBINMCKY W3 EAWMHOrO roCyfapCTBEHHOIO peecTpa HWHAUBUYAJIbHBIX
ripe/ilpUHUMaTte/ieid, e/l 3asiBUTe/IeM SIB/ISIeTCS UHAUBU/yalbHbIN NIpeAlIPUHUMATe/Tb.

3asfBUTe/Ib BIpaBe TIpeACTaBUTh [JOKYMEHTbI, YyKa3aHHble B TMyHKTe 2.7
AJMUHUCTpPAaTUBHOTO perjiaMeHTa, 10 COOCTBeHHOM UHULIUATHBE.

Opranebl, TIpe/[OCTaB/IsoLe MYHULIUTIABHYIO0 YCIyTY, He BIipaBe TpeboBaTh OT
3asiBUTeJIS:

1. Npe/iCTaB/ieHdss JOKYMEHTOB W UWHGOpMAalUM WM  OCYIeCTB/IeHUS
JeWCTBUM, TIpeJCTaB/ieHWe WM OCYLIeCTB/IeHWe KOTOPbIX He TpefyCMOTPeHO
HOPMAaTUBHbIMU TIPaBOBbIMU aKTaMU, PeryJUPYIOLMMU OTHOLLIEHUs, BO3HUKAIOI1e B
CBSI3U C TIpeJi0CTaB/IeHeM MYHULIUTIATbHON YCIyTH;

2. Npe/iCTaB/eHUs]  [AOKYMEHTOB U  MH(OpMaUuM, B TOM  UHCJIe
TOATBEPXXAAOLINX BHECEHHe 3asiBUTEJIEM IU1aThl 3a MpeAoCTaB/ieHue MYHULUMNATbHbIX
yCIyT, KOTOpble HAaxXOJATCSI B  PACIlOPSUKEHUWM OpraHoB, MPeAoCTaBJISHOLLUX



MYHULMIIQ/IbHBIE YC/IYTHM, WHBIX TOCYJAapCTBEHHbIX OpPraHOB, OpPraHOB MeCTHOIO
CcaMOyTIpaBJIeHHsI MO0 TI0/IBeIOMCTBEHHBIX T'OCYZAapPCTBEHHBIM OpPraHaM WM OpraHaM
MECTHOTO CaMOYIIpaB/eHWs] OpraHu3alyi, YuYacTBYHOL[UX B IIpeAOCTaBIeHUA
MYHULIUNAJbHOU YCIYTH, 38 UCK/TFOUEHHWEM [JOKYMEHTOB, BK/TFOUEHHBIX B OMpe/le/IeHHbIN
yacThio 6 ctateu 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opranu3auyu
NpeJiOCTaB/IeHUsI TOCY[apPCTBEHHBIX U MyHULIMIA/IBbHBIX YCIyr» (ganee — denepanbHbIv
3aK0H Ne 210-®3) nepeueHb JOKyMEHTOB 3asiBUTe/b BIIpaBe TpeACTaBUTh yKa3aHHbIe
JNIOKyMeHTbI 1 UH(OPMal[1I0 B OpraHbl, TIpei0CTaB/IsIOIINe TOCyjapCTBeHHbIe YCIYTH, U
OpraHbl, TIpe/IoCTaB/IsoIe MyHHUIUTIAaIbHBIE YCIYTH, 0 COOCTBeHHOM MHUIIUATHBE;

3. OCYIIeCTB/IeHUS [IeNCTBUM, B TOM UHC/Ie COTJIaCOBaHMM, HEOOXOAUMBIX JIJIs
TOJIyYeHUs] MYHMIUIAIbHOM YCAYTd W CBS3aHHBIX C oOpalleHWeM B HHBIE
roCy/lapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOYIIpaB/eHWs, OpraHu3anuy (3a
HCK/TIOUeHHEM TI0/TydeHHsI YCYT, SBJISIOMNXC HeoOX0AUMBIMUA M 00s13aTe/TbHBIMU [I7IST
Tipe/I0CTaB/IeHNS] MyHULIMIIAIbHOU YC/IYTH, BK/IFOUEHHBIX B [IEPEYHH, TIpelyCMOTPEeHHbIe
vacteto 1 cratbum 9 @epepanbHOoro 3akoHa Ne 210-®d3, a TakKe [OOKYMEHTOB U
vHbOopMaluK, NpejOCTaB/IsieMbIX B pe3y/ibTaTe OKa3aHUsl TaKUX yCJIyT;

- TpeJCTaB/ieHUs] [OKYMEHTOB U UWH(OpMaluM, OTCyTCTBUe U (WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE yKAa3bIBa/IMChb MPU TEPBOHAYA/IbHOM OTKa3e B MpUEMe
JNIOKYMEHTOB, HeOOXOJUMBIX /ISl TIpeIOCTaBAeHUs] MYHMIUIAIbHOW YCIyTH, 100 B
Tpe/0CTaB/I€HUU MYHULIUMATbHOU YC/IYTH, 3a UCK/IFOUeHUEM CJIeIVIOIUX C/TydaeB:

- u3MeHeHMe TpeOOBaHMI HOPMATHMBHBIX ITPABOBLIX aKTOB, KaCarOIIUXCS
NpeZi0CTaB/IeHUS MYHULIUMAIBHOM YC/IYTH, MOC/Ie TIepBOHAYaIbHOM TTOAAuU 3asiBJIEHUS O
NpeZi0CTaB/I€HUY MYHULIUTNAJBHOU YCIIyTH;

- Ha/Muuve OLIMOOK B 3asiBJIEHUU O MPeA0CTaBIeHUA MyHHULUITATbHOU yC/TyTH U
JIOKYMeHTaX, TOJaHHbIX 3asiBUTe/IeM TII0C/e TIepBOHAUYalbHOrO OTKa3a B IIpUeMe
JIOKYMEHTOB, HeOOXO0JUMBIX [I/Is1 TIPe/IOCTaB/IeHHUST /T MYHUIUIAIbHON YCIyTH, 00 B
Npe0CTaB/IeHUU MYHULIMIIA/IbHOM YCIYTU U He BK/IFOUEHHBIX B MPeCTaB/JIeHHbIM paHee
KOMILJIEKT JOKYMEHTOB;

- HCTeueHUe CPOKa JIeMCTBUS JOKYMEHTOB WM U3MeHeHre HHPOpMal1u T1oc/e
TepBOHAYa/IbHOTO OTKAa3a B TpHeMe [OKyMEeHTOB, HeoOXOAUMBIX /Jisi TIpe/IoCTaB/IeHHS
MYHULIATIATBHON YCTyTH, MO0 B TIPe/IOCTaB/IeHUH MYHHUILUATIATLHON YCIyTH;

- BbIBJIeHME [JOKyYMEHTa/JbHO TIOATBEpPXAEeHHOro (akra (TIPU3HAKOB)
OLIMOOUHOTO WM TIPOTHMBOIIPABHOTO JelicTBUs (Oe3elicTBUsI) AO/DKHOCTHOTO JIMIA

opraHa, TIpe/I0CTaBJISIOLLEr0 roCcyZilapCTBEHHYIO yCIIyTy, W opraHa,
MpeOCTaB/SIIOLIer0  MYHULUMNAAbHYH  YCAYTy, MYHULMOAJbHOIO  Cy’Kallero,
paboTHUKA MHOTO()YHKLIMOHA/TbLHOT O L|eHTpa, paboTHMKa OpraHu3alLlvy,

npeycMOoTpeHHOU 4YacTeio 1.1 crateu 16 ®epepanbHoro 3akoHa Ne 210-®3, npwu
TepBOHAYa/IbHOM OTKase B TpHeMe JOKYMEHTOB, HeOOXOJUMBIX [I/isi TIpe/lOCTaB/IeHHs
MYHULIATIATBHON YCIyTH, MO0 B TIPeIOCTaB/IeHUH MYHUIUMNAIBHOM YC/IyTH, O YeM B
NMMCbMEHHOM BUJE 3a TIOANUCBIO PYKOBOJWTeNS OpraHa, I[peJoCTaB/IsIOLero
MYHULIUMNAJBHYO YCAYTy, PYKOBOAUTENST MHOTO(QYHKIIMOHA/JBHOTO I[eHTpa IpU
TepBOHAYa/IbHOM OTKa3e B TpHeMe JOKYMEHTOB, HeOOXOJUMBIX [I/Is TIPeIOCTaB/IeHHS
MYHUILIATIATBHON YCTYTH, TUO0 PYKOBOAWUTE/ISI OpraHU3al[|H, IPeyCMOTPEHHON YaCThbIO
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1.1 crateu 16 ®epepanbHOro 3akoHa Ne 210-P3, yBefoM/seTCs 3asBUTE/Ib, a TaKKe
TIPUHOCSTCS U3BMHEHUS 3a I0CTaB/IeHHbIe HeyI00CTBa.

2.8. HcuepnbiBarwomui  repeueHb  OCHOBAaHUM [ MPUOCTAHOBJIEHUSI
NpeJiOCTaB/AeHUsT MYHULIMNAJBHOU YCIYyTM C yKa3aHWeM [JONYCTUMbIX CPOKOB
TIPUOCTAHOB/IEHUS] B Cjlyyae, eCJii BO3MOKHOCTb TIPUOCTAHOBJIEHUS TPeJOCTaB/IeHUs
MYHULIUMNAJBHOU YCJIyTU NPelyCMOTPEeHa JeMCTBYIOIUM 3aKOHOAATETbCTBOM.

OcHoBaHMsST /1Sl TIPUOCTAHOBJIEHUS] TIpe[OCTAaB/AEHUS MYHUIUIAJBHOW YCIyTH
OTCYTCTBYIOT.

2.9. VcuepnbIBaroluii TMepeueHb OCHOBaHWM [Ji1 OTKa3a 3asiBUTE/I0 B MpHUEMe
JOKYMEHTOB, He0OXOIUMBIX Z1/1s1 TIPe/JOCTaB/IeHUsI MYHULIMTIAIbHON YCIyTH:

1) HecoOTBeTCTBHE CXeMbl PaCIl0/I0XKeHHsI 3eMeIbHOT0 yuacTka ee popme, hopmary
nnu TpeboBaHUsAM K ee MOATOTOBKe, KOTOPbIe YCTaHOBJ/IEHBI B COOTBETCTBUM C ITYHKTOM
12 ctatbm 11.10 3eMenbHOTO KozAeKkca Poccuiickon ®efepanin;

2) TOJIHOE WM YaCTUYHOEe COBIAJleHWe MeCTOIOJIOKEeHUSI 3eMeJIbHOTO y4acTKa,
obOpa3oBaHMe  KOTOPOrO  TIPeAyCMOTDPEHO  CXeMOW ero  pacriojioKeHus, C
MECTOTIO/IOXKEeHeM 3eMeJIbHOTO ydacTKa, o00pa3yeMoro B COOTBETCTBHUM C paHee
TIPUHATBIM pellieHreM 00 YTBEP)KJEHWHM CXeMbl PacrioioyKeHHUs] 3eMeTbHOr0 y4JacTKa,
CPOK JIeMCTBUSI KOTOPOT'O He UCTEK;

3) paspaboTka CxeMbl pacroOXeHUs 3eMe/IbHOTO ydacTKa C HapylleHueMm
npeflyCMOTpeHHbIX cTaThed 11.9 3emenbHOro kozekca Poccuiickont ®Pepepaliuu
TpeboBaHMI K 00pa3yeMbIM 3eMe/TbHbIM yUaCTKaM;

4) HeCOOTBETCTBME CXeMbl PACIOJIOKEHUS] 3eMe/TbHOTO yJyacTKa yTBep)KIEeHHOMY
TIPOEKTY TIJIAHUPOBKU TEPPUTOPHH, 3eMJIeYCTPOUTE/IbHOW JOKYMEHTAL1H, TT0JI0KEHUI0
006 0co00 oxpaHsieMo TTPHUPO/JHON TePPUTOPHH;

5) pacriojiokeHre 3eMeJbHOT0 yJacTKa, oOpa3oBaHHe KOTOPOTO IMpeayCMOTPEHO
CXeMOM pAacroJIOXKeHHs 3e€MeJIbHOI0 yuacTKa, B FpaHuLaX TePPUTOPUU, /1 KOTOPOU
YTBEP)XJeH MPOeKT MeKeBaHWs TePPUTOPUM.

2.10. Tlocne ycTpaHeHUsi OCHOBaHWUM [/ OTKasa B [pPeJOCTaB/IeHUU
MYHULIUNQJIBHOU  yCAYyTd B CJiyyasix, [pPeJyCMOTPEHHbIX  MyHKTOM 2.9
AJMUHMCTPAaTUBHOTO perjaMeHTa, 3asiBUTeNb BIIpaBe O0OpaTUTBCS TMOBTOPHO 3a
MO/TyYeHWeM MYHMIUIAIbHON yCIYTH.

2.11. TTopsimok, pa3Mep ¥ OCHOBaHUSI B3WUMaHUsI FOCY/IapCTBEHHOM TIONUIMHBI WU
VHOM TI/1aThI 3a TIpeioCTaB/IeHre MYHULIUMAIbHOM YC/IyTH

["'ocypapcTBeHHas MOLLJIMHA W/IM WHas 11aTa 3a MpejoCTaB/ieHre MyHULIUINAIbHOU
YCJIYyTY He B3UMaeTCsl.

2.12. MakcuManbHbld CPOK OXKWJAHWS B Ouepejyd NpPU Tofaye 3ampoca o
NpeJiOCTaB/IeHUA  MYHULMMNAJIBHOM  YCJIyTM W TPUA  TIOJyUYeHWU  pe3yJibTara
TIpe/[0CTaB/IeHUs] MYHULIMTIATbHON YCTYTH COCTaB/sieT He Oojiee 15 MUHYT.

2.13. Cpok perucrpauyy 3arpoca 3asiBUTeJis O MpeoCTaBJIeHuH MYHULIUMNAJTbHOU
ycayru coctasisieT B OMCY:

TIPU TMIHOM oOpaitjeHuH - 1 pabounii JeHb;

TIPY HaTIpaBJ/IEHHH 3aripoca MouToBol cBsizbio B OMCY - 1 pabouwii feHb;

TIpY HarpaBJ/IeHUH 3arpoca Ha 6ymaykHoM HocuTesie u3 M®Il B OMCY - 1 pabounii
[leHb;



TIpY HarpaB/IeHWH 3arpoca B popMe 3/1eKTPOHHOI0 ZIoKyMeHTa rocpeacteom EITTY
- 1 pabouwmii feHb.

2.14. TpeboBaHus K TIOMeII[eHUSIM, B KOTOPBIX TIPeJOCTaB/ISIeTCS MYHULIATIATbHAS
ycayra, K 3ady OXUZJaHUs, MecTaM [y 3allo/IHeHUsl 3allpoCoB O IIpefoCTaB/ieHuU
MYHULIATIATBHON yC/TyTH, WHGOOPMAIMOHHBIM CTeHAaM C oOpa3liaMyu WX 3alloJIHeHHUS U
TiepeyHeM JOKyMEeHTOB, HeOOXOZMMBIX [I7Isl Pe0CTaBIeHUsI MyHULUIATLHOM YCITYTH.

2.14.1. TlpegocTaB/ieHre MYHULIMIIATBHOM YC/IYTH OCYILECTBIISIETCSI B CIeLjUabHO
BbIJIeJIEHHBIX [/ 9TUX 1lejled TIOMelleHHsX OpraHa MeCTHOTO CaMOYIIpaB/ieHUs
Pecrniy6smiku [larectan (ganee - OMCY) unu B M®PII.

2.14.2. Hanuuue Ha TeppyUTOPHH, TIpUJIerarolien K 3[jaH1t0, He MeHee 10 mpoLjeHToB
MecT (HO He MeHee OJHOTO MeCTa) JJis MapKOBKW CIeLMa/bHbIX aBTOTPaHCIIOPTHBIX
CpeACTB MHBA/IUJ0B, KOTOpble He [O/DKHBI 3aHMMAaTb WHbIE TPAHCIIOPTHbIE CpejCTBa.
VHBamybl nmosb3yrOTCI MeCTaMU /i ITapKOBKU CIleljuajlbHbIX TPAHCIIOPTHBIX CpPefCTB
becrinatHo. Ha Teppuropuu, Tipusieraroiieii K 3/laHHI0, B KOTOPBIX pa3melieHbl M®DIL],
pacriosiaraeTcs 6ecriyiaTHasi TapKOBKa /I/1s1 aBTOMOOUIBHOTO TPAHCIIOPTa MOCeTHTe e, B
TOM 4MCJIe TpeAyCMaTpyBaroLLasi MecTa il Criel{ha/ibHbIX aBTOTPAHCIIOPTHBIX CPeJCTB
VIHBa/IU/|OB.

2.14.3. IlomelljeHuWss  pa3MeLalOTCs  MPEeUMYIeCTBEHHO  Ha  HWKHUX,
TpeArouTUTe/IbHee Ha TepPBbIX 3TaXkax 3/JaHusi, C TpeJoCTaB/eHWeM [OCTyra B
TIoOMell|eHre UHBaIUaM.

2.14.4. Bxon B 3maHue (TioMellleHWe) U BBIXOJ, W3 Hero o0OpyAyrTCS,
MHGMOPMAaIMOHHBIMU Tab/IMUKaMH (BbIBeCKaMH), CozieprKalijie MHGOpPMaLUio O pPeKuMe
ero paboThl.

2.14.5. TlomelieHusi 000pyJoOBaHbl TMaHyCaMU, TIO3BOJISIOUUMH 00eCIeunTh
OecripensITCTBeHHbIN  [OCTYNT WHBAIWAOB, CAHWUTAapPHO-TEXHUYECKUMM KOMHATaMu
(ZOCTYIIHBIMU /151 UHBA/IU/IOB).

2.14.6. Tlpu HeoOXOAMMOCTH WHBA/IUAY TIPeJOCTaB/SETCS TOMOI[HUK W3 UHC/Ia
pabotHrkoB OMCY (opranuzanuu, M®II) aas rpeogoneHuss 0apbepoB, BOZHUKAIOIHAX
TIpU MIPe0CTaB/IeHUH MYHULIUMNAJBHOW YC/IyTY HapaBHe C JPYTUMU rpaXkJjaHaMU.

2.14.7. Bxoj B TIOMell[eHHe ¥ MeCTa OKHaHUs 000py/I0BaHbI KHOTIKAMH, a TakKXKe
cojepkaT MH(OPMALIMI0 0 KOHTAaKTHBIX HOMepax Tese()OHOB [/is1 BbI30Ba pabOTHUKA,
OTBETCTBEHHOI'0 3a COTIPOBOXK/eHVe NHBAIU/A.

2.14.8. Hanuuuve BH3ya/lbHOM, TEKCTOBOM M MYJIbTUMEIUUHOW WHGOPMALUU O
Mopsi/IKe TpeA0oCTaB/IeHrsI MyHULIMNAIbHBIX YCIYT, 3HAKOB, BBIIOJHEHHBIX pelbe(HO-
TOYeuHbIM wipudTOoM bpatins.

2.14.9. ObopyaoBaHre MeCT MOBBIIIEHHOTO y006CTBa C AOTO/JHUTETLHBIM MEeCTOM
ayist cobakv — TIOBOABIPS W YCTPOWCTB [Jis TiepeJBIKeHWs WHBaMuAa (KOCTBIIew,
XOJIYHKOB).

2.14.10. XapakTepuCTUKU MOMeIleHU MpreMa U BbIZAa4u JOKYMEHTOB B 4aCTH
00BeMHO-TUIAaHMPOBOYHBIX M KOHCTPYKTMBHBIX PpeIlleHW, OCBeIleHHus, I10’KapHOu
6e30macHOCTH, UHXKeHepHOTo 000pYZOBaHUs [JOJDKHBI COOTBETCTBOBaTh TpeOOBaHUSM
HOPMAaTHBHBIX JOKYMEHTOB, [IeUCTBYIOILIUX Ha Tepputopuun Poccuiickor Pefepaliuu.

2.14.11. TlomeneHus npuemMa U BblJaud JOKYMEHTOB [OJDKHBI IpeyCcMaTpuBaTh
MecTa /11 OKuZ,aHusl, THPOPMUPOBAaHUS Y TIpMeMa 3asiBUTesei.



2.14.12. MecTa oXuilaH{sI ¥ MecCTa /151 tHPOPMHUPOBaHUSI 000PY/IYIOTCS CTYJIbSIMHU,
Kpece/llbHbIMM CEKLIUSIMH, CKaMbsSIMM W CTOMaMU (CToMiKamu) [/ odopMIeHUs
JOKYMEHTOB C pa3MellleHWeM Ha HHUX OJIaHKOB JOKYMEHTOB, HeOOXOAWMBIX IS
TOTyUeHHUs] MYHULMIIAIbHOW yC/IYTH, KaHLeISIPCKUMHU NPUHAIJIE)KHOCTSIMU, a TaKKe
VH(QOpPMAalLIMOHHbIE  CTEH/bl, COjJlep)Kall[ie akKTyaJbHyl0 U  KCUepIIbIBAIOIIYIO
WHbOpMaI[1Io, HeOOXOAUMYIO /IJIsl TIOYUeHUs] MyHULUIA/TLHOM yC/TyTH, U MHGOPMAI[HIO
0 yacax rnpueMa 3asiBJIeHUM.

2.14.13. Mecta pjis TIpOBefleHUs] JIMYHOTO Tpuema 3asiBuTesieid 0060pyayroTcs
CTOJIaMH, CTYJIbsIMUA, 00ecreurBalOTCS KaHILIeISIPCKUMU  TIPUHAJJIE)KHOCTIMA IS
HaMMCaHUs TTMCbMEeHHBIX 00palljeHHi.

2.15. Tloka3aTenu JOCTYITHOCTU M KaueCTBa MyHULIUMATbHOU YC/IYTH.

2.15.1. TToka3aTesy JOCTYITHOCTA MYHHULIMIIAbHON yCayTH (00111e, MpUMeHUMbIe B
OTHOLLIEHUH BCEeX 3asiBUTEJIeH):

1) paBHBIe MpaBa ¥ BO3MOJKHOCTH TIPU MOJIyYEHUH MYHULIMNAIBHOW YCJIYyTHU [JIS1
3asiBUTeJIel;

2) TpaHCIMOPTHAasA JOCTYMHOCTb K MECTY MpeOCTaB/IeHUs] MyHULMIA/IbHOW YCIYTH;

3) pexxum pabotei OMCY, obecrnieurBaroIyii BO3MOKHOCTb TI0[jaui 3asiBUTEJIEM
3arpoca o Mpe/ioCTaB/IeHU MYHHULUIAIBLHON YCIyTU B TeueHUe pabouero BpeMeHw;

4) BO3MOXHOCTh TMOJIydeHUs] TIOJIHOW U [OCTOBEpPHOM MWHMOpMaluu O
MyHULIUNanbHOU yciayre B OMCY, M®L, no Tesiedony, Ha 0(ULIMaIBHOM CaiiTe OpraHa,
TpeloCTaB/IAOLLero yciayry, nocpeacrtsom 1Y P/I;

5) obecrieueHue /17151 3asIBUTEJIsS BO3MOKHOCTH MOAATH 3asiB/ieHUe O TIPeJj0CTaBIeHUH
MyHULIUMNANIbHOU ycayru rocpefictBoM M®II, B dopmMe 3/1eKTPOHHOTO JAOKyMeHTa Ha
[1II'Y P/l, a TakKe TOJIyUUThb pe3yJibTar;

6) obecrieueHue fyisl 3asiBUTeE/IS BO3MOXXHOCTH TIOyueHUs ”H(POPMAI[UK 0 X0Je U
pe3y/bTaTe MpefoCTaBAeHHs MYHULIMIIATbHOM YCIYTH € ucronb3oBanueM [1TY P/I.

2.15.2. TlokasaTenu [OCTYITHOCTM MYHHLMIIAJIBHOM YCIyry (CrielasibHble,
TIPUMEHUMbIe B OTHOLLIEHUU UHBAJIA/IOB):

1) HanMure Ha TeppPUTOPUH, TIPUIEraroLel K 3jaHHI0, B KOTOPOM OCYILL[eCTBJ/ISIeTCS
Npe/ioCTaB/eHWe MYHULIMMAAbHOM yCIYTd, MeCT [Jid [apKOBKM CIelaJIbHbIX
aBTOTPAHCIIOPTHBIX CPe/ICTB UHBAU/IOB;

2) obecrieueHre OecCrpernsATCTBEHHOIO0 JOCTYIa WHBAJWOB K TOMeIl[eHHsM, B
KOTOPBIX Tpei0CTaB/Is1eTCsl MyHUIUIIA/IbHAS YCIIyTa;

3) mosydyeHue /s MHBAJIUJOB B JOCTYNHOM (opme MH(pOpMalMK MO BOMNpOCaM
TIpe/[0CTaB/IeHUs] MyHULIMTIATbHOM yC/IyTH, B TOM uncie 06 odopMieHN HeobX0IUMBbIX
[/l TIOJIyYeHUsT MYHHULMMAIbHOM YCJIYTH [JOKYMEHTOB, O COBEpIIEeHWA WM [JPYTHUX
HeOOXOAUMBIX /11 TIOJTyYeHHs] MYHMIIMIA/IBHON YC/IyTU JIeHCTBUM, CBEJIEHHN O XO7e
Tpei0CTaB/IeHUS MYHULIUTIATbHON YCIIYTH;

4) Ha/MuKre BO3MOXKHOCTH TTO/TyYeHUsI MHBAIMIaMH TIOMOIIH (TIPH He0OX0AUMOCTH)
OT pabOTHUKOB OpraHu3al[uM AJis MpeojosieHuss 6aphbepoB, MeILAlOMIUX I0/yUeHHI0
yCJIyT HapaBHe C JPYTUMH JIULaMHU.

2.15.3. Tloka3aTenu KaueCcTBa MyHULIUNA/IbHOW YC/IyTH:

1) cobntogeHure cpoka npeAoCTaBAeHUs] MyHULMIATIbHOW YCIyTH;

2) cobmosieHre TpeboBaHUI CTaHAApTa MpeA0CTaBAeHUs] MyHULIMIATIbHOW YCIyTH;



3) yJOBIETBOPEHHOCTh 3asiBUTessI NPO(eCCUOHATM3MOM /IO/DKHOCTHBIX —JIUL]
OMCY, M®II nipu nipefocTaBieHUuU YCIyTy;

4) cobnrofieHre BpeMeHU OKUZAHKWSI B 0Uepe/iv TIPU Mofaue 3arpoca v MoaydeHun
pesy/bTara;

5) ocyliriecTBeHre He Oojiee OHOTO B3aUMO/IeHCTBUS 3asiBUTEJIS C AO/DKHOCTHBIMU
mamu OMCY nipu nosiydyeHUM MyHULIUIA/IBHOM YCITyTH;

6) oTcyTCcTBHe kanob Ha JelcTBUS UMK 0e3/eHCTBUS AO/DKHOCTHBIX Ul OMCY,
TIIO/IAHHBIX B YCTAHOBJIEHHOM TOPS/IKe.

2.15.4. Tlocne monaydyeHusi pe3y/ibTaTa MYHMUIUIIAJLHON YC/IyTH, Mpe/lOCTaB/IeHUe
KOTOpPOH OCYII[eCTB/ISI/IOCh B 37eKTpoHHOM Bujie uepe3 EITY wmm III'Y P/] nub6o
nocpefcteom M®II, 3asBuUTento obecrieurBaeTCs BO3MOKHOCTh OLIEHKM KadecTBa
OKas3aHUs yCIyTrH.

2.16. OOpaitieHrie 3asiBUTeNsS 3a TI0JlyUeHHEM YCJIYT, KOTOpbIe SIBJISTIOTCS
HeoOXOAUMBIMU U 00si3aTeNTbHBIMU [I7Is1 TIPe/IOCTAB/IeHUSI MYHHUIUIA/JILHOM yC/TyTH, He
TpebyeTcs.

2.17. Unple TpeboBaHWS, B TOM UWC/Ae YUYUTHIBAIOI[He OCOOEHHOCTH
npeZioCTaB/ieHUsT MyHULUTabHOW yeinyrd B M®I] 1 ocobeHHOCTH TIpeJjoCTaBIeHuUs
MYHULIUNAJBHOU YCJIyTU B 3JIEKTPOHHOU (hopMme.

2.17.1. IlpemocraBjiieHMe MYHULMNAJBHOM yCiayru mnocpeactsBom  M®I]
ocy1ecTs/geTcs B ogpaszenenuax I'AY PI"M®IL" npu Hasmmumy BCTYIIUBLLIETO B CUTY
cornauieHus o B3aumogenctsuu mexay I'AY PIA"M®L" u OMCY. I[IpegocraBneHuve
MYHULIANAJBHOU yCIyry B UHbIX M®L] ocylecTBiseTcss NpU HaJIMYMY BCTYIIMBILLErO B
CUJIy corJialeHus1 0 B3aumogencteuu mexxay I'AY P"M®L" v uabimu M®PII.

2.17.2. IlpepocraByiieHre MYHULMIIAIbHOM YCJIYTM B 3JIEKTDOHHOM  BHJE
OCYILIEeCTBJISIETCS TIPU TEXHUYECKOMW peasii3aluu ycayru nocpegctsom I1TI'Y P/ w/vnn
EIITY.

3. Cocras, noc/ie;0BaTe/;IbHOCTb U CPOKH BBINIO/THEHHUS
aJMHHMCTPAaTHUBHBIX NPOLe/yP, TP€00BAaHHUSA K MOPAJKY UX
BBIINIO/IHeHHS, B TOM YHC/Ie 0COO0eHHOCTH BBINIO/JIHEHUS
a/IMMHHMCTPATHBHBIX MPoLeAYyP B 3/IeKTPOHHOM (popme

3.1. [TIlpepocraBieHrie MyHULMIAABHOU YCAYTM COCTOMT W3  CJIeYHOLIUX
a/IMUHUCTPaTHUBHBIX NPOLeAYP:

1) nmprieM U pervcTpauys 3asB/eHUs O MpeloCTaBlIeHNH MYHULMIIATIBHOM yCIIyTH - 1
paboumii 1eHb;

2) TIpoBepKa JOKYMEHTOB Ha KOMIUIEKTHOCTb, HallpaB/ieHWe 3allpOCOB B paMKax
Me>KBeJJOMCTBEHHOTO WH(OPMALIMOHHOTO B3aWMO/IENCTBUSA, TIPUHSATHE pelleHusi 00
YTBEepXKJ€HUU CXeMbl WM pellieHuss 00 OTKa3e B yTBep)KAeHUU CXeMbl - He Gosiee 8
pabouux Hew;

3) Bblaua 3asgBUTE/I0 pe3y/ibTaTa MpejOoCTaBAeHUs] MyHULMNAJIBHOW yCIyTH - 1
pabouwnii ieHb;

4) HaripaBjieHWe pelieHUsi 00 yTBep)KIeHWM CXeMbl PacTioioXKeHUsl 3eMeTbHOTO
ydacTKa B OpraH peructpaljuu TpaB - He To3iHee 5 pabouux AHel COo [HSI TIPUHSTUS



peleHusl.

[ToceoBaTeMBHOCTD aJMUHUCTPAaTUBHBIX  JIEMCTBUM (mpouieayp) 1o
Tpe/I0CTaB/IeHUIO FOCY/IapCTBEHHON YCIyTU OTpaXkeHa B O/10K — cxeMe, TIpe/iCTaB/IeHHOM
B [Ipunoxxenuu Ne 2 K HacTosileMy AJIMUHUCTPAaTUBHOMY DerJIaMeHTYy.

3.1.2. Tlpuem u perucTtpanusi 3asiBieHUs] O MPeJOCTaBJIeHUM MYHULIAINAIbHOU
YCIIyTH.

OcHoBaHMeM [/l Hayaja [JaHHOW aJMWHUCTPAaTUBHOU TPOLIeAYPhI SIB/SIETCS
MOCTYTJIEeHWe OT 3asiBUTe/s] THCbMEHHOTO 3asiB/ieHUs C MPWIOXKEeHHbBIMA K HeMy
HeOoOXOAUMBIMUA /I TIPe/IOCTaB/eHUsI MYHMIMMNAJbHOW YCJIyTU AOKYMeHTaMH,
00513aHHOCTb 10 TPe/ICTaB/IeHHIO0 KOTOPBIX BO3/I0KeHa Ha 3asiBUTEJISI.

B ciyyae moctyriieHusi 3asiBieHUSI U JOKYMEHTOB MO MOYTe, B TOM UHWC/e U B
3/IeKTPOHHOW (OopMe, OTBETCTBEHHbIMUA 3a TIPUEM UM DErvMcTpaluio 3asiBjieHusi U
JOKYMEHTOB  SIBJISIIOTCSI  [O/DKHOCTHble /M@ M (WIM) CHeLUaNvcThl  OTjesa

B ciyuae r1ipejcraBiieHMs 3asB/IeHWS U [JOKYMEHTOB JIMUHO 3asiBUTEJIeM,
OTBETCTBEHHBIMU 3a TIpHeM 3asiB/IeHUsl U JOKYMEHTOB, SBJISIFOTCS JO/DKHOCTHBIE JIULA U
(wnn) crielaIMCThI OTAeNa .

3.1.2.1. Tlpu NOCTyI/IeHWHA AOKYMEHTOB TI0 TOYTe [O/DKHOCTHOE JUL0 U (W/n)
CTeLa/liCT, OTBETCTBEHHBIM 3a TpPHEM U PEervcTpalyl0 [IO0KYMEHTOB, MPUHUMAaeT
JIOKYMEHTBbI, BBITIO/THSIS TIPY 3TOM C/IeAYIOIUe AeCTBUS:

- BCKDbIBaeT KOHBEPT U pEruCcTpUpyeT 3asB/e€HUe B CUCTEMe 3J1eKTPOHHOTO
JNIOKyMeHT0000pOTa;

- HarpaB/isieT 3aperuCTpUpOBaHHOe 3asiBieHWe W JOKYMeHTbl B  OTZell
OTBETCTBEHHbBIU 3a NpeJj0CTaB/IeHe MYHULIUIAIbHON YCIIyTH.

3.1.2.2. Tlpu noCTyI/IeHNWU JOKYMEHTOB B 3/IeKTPOHHOM (popMe JO/DKHOCTHOE JIULIO
Y (A1) CrieluaIucT, OTBeTCTBEHHBIM 3a IMPHUEM U PerMCTpaLyio JOKYMEHTOB, TPUHUMAeT
JOKYMEHTBI, BBITIO/IHSIS TIPY 3TOM C/IeAYIOIIUe NeCTBUS:

- MPOBepsieT B YCTAHOBJIEHHOM MOPS/IKe JeUCTBUTE/IbHOCTD 3/IEKTPOHHOM TTOAMUCH,
KOTOPOU TOATMMCAHO 3asiB/ieHre O TIpeA0CTaB/IeHU MyHULIMIIA/IbHOW yCIyru. B ciyuae
el B pe3y/bTaTe ITIPOBEPKU KBaTM(PUIIMPOBAHHOW TIOATMCHA Oy/eT BbLISBIEHO
HecoO/MIo/IeHe  YCTaHOBJIEHHBIX  yCJIOBUH  TIPU3HAHUS ee  [IeHCTBUTE/IbHOCTH,
JNOJDKHOCTHOe JUI0 U (WMIM) CrHeluaaucT oTje/la B JieHb TOCTYIUIeHUs! 3asiBleHUs
NIPUHUMaeT pelleHWe 00 OTKa3e B TMpHeMe K pPacCMOTDPEHHIO 3asiBJIeHUS O
NpeZi0CTaB/IeHUA MYHULIMIIA/IbHOW YCIYTH, IOArOTaB/IMBaeT yBeJOM/IEHNe C YKa3aHueM
MPUUMHBI OTKa3a M Hampas/sieT 3asBUTeN0 B (OpMe 37eKTPOHHOIO JOKYMEHTa,
MOATNMCAHHOI'0 YCU/IEHHOW KBa/M(PUIIMPOBAaHHOMN 3/1eKTPOHHOM MOAMNMCHIO;

- pacreyarbiBaeT JOKYMEHTHI;

- PETUCTPUPYeT 3asiBieHre B CUCTeMe 37IeKTPOHHOTO IOKYMeHT0000poTa;

- TOATBepyKAaeT (HaKT MOTydeHUsT JOKYMEHTOB OTBETHBIM COODII[eHHeM 3asiBUTEITIO
B 3JIEKTPOHHOM BH/je C YKa3aHWeM [aThl U PETUCTPaLMOHHOTO HOMEDa;

- Harpas/sieT 3aperuCTpYpOBaHHOe 3asiBjieHhWe U JOKYMEeHTbl B  OT[el,
OTBETCTBEHHbIU 3a MpeJ0CTaB/IeHHe MYHULIUMNAIBHOM YC/IyTH.

3.1.2.3. TIpu vuHOM 0OpaIl|eH!H 3asiBUTEJIS TOJDKHOCTHOE JIII0, OTBETCTBEHHOE 3a
TpyYeM 3asiB/ieHUs1 U [IOKYMEHTOB, YyAOCTOBepsieT JIMYHOCTb 3asiBUTeJs, NPUHHAMAaeT
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3asiB/IeHHE U JOKYMEHTBI, BBITIOJIHSSA PYA 3TOM C/IeAyrolye JeCTBUS:

- IpeiocTaByisieT (popMy 3asiB/ieHUs1 U IPOBepPsieT ero Ha MPaBUIbHOCTh 3arl0/THEeHUsT
(pu HEOOXOAUMOCTH);

- BbIJJaeT PACMUCKY B MOJYYEHHUU AOKYMEHTOB C YKa3aHWEM WX TepPeuHsl U [jaThbl
MOy UeHUs;

- 3asiB/ieHMe U TIPUIOXKeHHble K HeMy [JOKYMEHThbl HaripaB/sieT B OTZAe
JUIsI PETUCTPALIMU B CUCTEME 3/IEKTPOHHOTO JJOKYyMeHTO000pOTa;

- 3asB/ieHVe U MPWIOKeHHbIe K HeMYy [JOKYMEHThI M0C/ie perucTpaljid B CUCTeMe
3JIEKTPOHHOTO  ZIOKYyMEHTO00OopoTa TmepefjaloTcsi B OTZAe/, OTBETCTBEHHBbINM 3a
TpeZioCTaB/IeHe MYHULIUIAIbHON YC/IyTH.

Bpems ripemMa JOKYMeHTOB COCTaB/sieT He 6osee 15 MUHYT.

3.1.2.4. Tlpu nocTymyieHUH 3asiBjieHUs (3arpoca) 3asiBUTes1 B 3JIEKTPOHHOU (hopMe
yepe3 IIT'Y P[] cneuuanucT, HaAeleHHbIM B COOTBETCTBUU C [IO/DKHOCTHBIM
perjaMeHTOM (YHKIUSIMA TI0 TIpUeMy 3asiBieHud W [OoKymeHTOB uepe3 I[loprarn,
dbopMUpyeT KOMIIIEKT JOKYMEHTOB, TTOCTYIMBILNX B 3JIeKTDOHHOM BHU/E.

3.2.5. Pe3yibTaTOM UCMOJHEHUS] aJMUHUCTPAaTUBHOM MPOLeAYPbI SB/SIETCS MPUEM,
perucTpanus 3asiBjieHus1 U IOKYMEHTOB, U mepe/iaua 3asiB/eHust U JJOKYMEHTOB B OT/e,
OTBETCTBEHHbIU /la MPe/I0CTaB/IeHNue MYHULUITA/IbHOW YCIYTH.

CpOK HCITO/THEHUs JaHHOW a[MUHUCTPAaTUBHOM MpOIielyphbl cocTaBsieT 1 pabounii
JleHb.

3.1.3. IIpoBepka JOKYMEHTOB Ha KOMIIJIEKTHOCTb, HaripaB/ieHWe 3alipoCoOB B paMKax
Me>XBeIOMCTBEHHOTO HWH(OPMAI[MOHHOTO B3aUMOJENCTBUS, TIPUHSATHE pellieHusi 00
yTBeP)KAEeHUU CXeMbl WK pellieHus1 00 0TKa3e B YTBeP)KJeHUU CXEMBI.

3.1.3.1. OcHoBaHMeM [/ Hayaja BBITIOJTHEHUS] [AHHOW aJMWHHUCTPAaTUBHOMU
TMpPOLIeAYPHI SIBJISIETCS TIOJTyYeHHe JO/DKHOCTHBIM JIULIOM U (W/IK) CIIEeLiUaIuCTOM OTera,
OTBETCTBEHHBIM 3a MpeJ0CTaB/JeHue MYHULMIIATbHOM YC/IyTH, 3aperuCTpPUPOBAHHOIO
3asiB/IeHUS U IOKYMEHTOB.

3.1.3.2. OTBeTCTBEHHBIM 3a WCIOJHEHWe JaHHOU aJMUHUCTPAaTHBHOU MPOLEYPbI
SIB/ISIETCS  [IOJDKHOCTHOE JIML0 W (WIM) CHelUaJuCT OThesa, MNpPeoCTaB/IsSIoero
MYHHULIUMNATBHYIO YCIYTY.

3.1.3.3. Tlpu monyuyeHHUU 3asiBieHUs] U JOKYMEHTOB [O/DKHOCTHOE JIULIO U (W/IN)
CTMeLUa/IMCT OT/ie/la, OTBETCTBEHHOe 3a Tpe/joCTaB/leHHe MYHULUMNAJIbHOU YCIyTH,
BBITIO/THSIET Celyroll[re JelCTBUS:

- TpoBepsieT [JOKYMEHTHI, MpeJCTaB/eHHble 3asBUTEe/IeM, Ha KOMILIEKTHOCTb
Tpe/ICTAaB/IeHHbIX  3asiBUTe/IeM  JOKYMEHTOB, YCTAaHOBJIEHHbIX MYHKTOM 2.6
AJIMUHUCTPAaTUBHOIO PerjaMeHTa;

- 3amMpaliMBaeT B paMKaX ~ MeXBEJOMCTBEHHOTO  HMH(OPMalMOHHOTO
B3aMMOJENCTBUSI [JOKYMEHThI, YyKa3aHHble B TyHKTe 2.7 AJIMWHHUCTPaTUBHOTO
perjiaMeHTa.

3.1.3.4. CrieLiuanuct oT/esia , OTBeTCTBEHHbIMN 3a
Me)KBeJJOMCTBEHHOe B3aMMO/|eMCTBUE, He TMO03[Hee [Hs, CJeIyIollero 3a AHeM
MOCTYT/IEHUS B OT/ie/1 3aPerMCTPUPOBAHHOTO 3asiBJIEHUS U IOKYMEHTOB:

1) oopmsisieT MeXKBeJOMCTBEHHBIE 3alpOChI;

2) nonuckiBaeT 0(hOpM/IEHHBIN Me>KBeZJOMCTBEHHBIN 3aMpoC Y [JO/DKHOCTHOTO JTULia
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ApmvunucTpauuu MP ;

3) perucTpupyeT Me>KBeZJOMCTBEHHBIN 3aripOC B COOTBETCTBYIOILIEM PeecTpe;

4) HarpaB/sieT MeXBeJOMCTBEHHBIM 3ampoC B COOTBETCTBYIOIIWM OpraH WU
OpraHu3aLyIo;

3.1.3.5. MexXBeJOMCTBEHHbIM 3arpoc 0(OpM/IAeTcs U Halpab/seTcs B
COOTBETCTBUM C MOPSTKOM MeXXBEOMCTBEHHOTO MH(OPMAL[MOHHOTO B3aUMO/eHUCTBUS,
MpelyCMOTPEHHBIM JIeMCTBYIOLMM 3aKOHO/ATeTbCTBOM.

3.1.3.6. HampaBiieHue 3anpoCcoB, KOHTPOJIb 3a MOJIyYeHWeM OTBETOB Ha 3arpoChl U
CBOEBPEMEHHOM Tepejlaueli YKa3aHHbIX OTBETOB B AZMUHHCTpaLvio MP
OCYLLeCTB/ISIET  CIEeLUAJIUCT  OThesia ,  OTBETCTBEHHbIK  3a
Me’KBeJOMCTBEHHOE B3aMMO/|eHCTBHE.

3.1.3.7. B [peHb To/iyueHusi Bcex TpeOyeMbIX OTBETOB Ha Me’)KBeJOMCTBEHHbIE
3anpocChl  CMeLUanvucT OThena , OTBETCTBEHHBIM 3a MeEKBEJOMCTBEHHOE
B3aMMO/JeMCTBUe, TepelaeT 3aperuCTPUpPOBaHHbIE OTBETbI W 3asBieHWE BMeCTe C
Npe/iCTaB/JeHHbIMU 3asBUTe/IeM [OKYMeHTaMU CIeLyalucTy OTAesa ,
OTBETCTBEHHOMY 3a MPUHSTHE PEeLLeHUs O MPeOCTaB/IeHUU MYHULUIIAIbHOW YCTYTH.

3.1.3.8. CrnienasucT otjena 1poBepsieT [JOKYMEHTbl Ha IipeAMmeT
Ha/IMYKs BCeX TOKyMEHTOB, HeOOXOAUMBIX /IJIsl IPeZCTaB/IeHHSI MYHHUIUTIATIbHOMN YCITyTH
Y COOTBETCTBUS YKa3aHHBIX JJOKYMEHTOB YCTaHOB/IEHHLIM TpeOOBaHUSIM.

CrieLiua/iMCcT OTZJena Harpas/isieT Ha COrjlacoBaHWe B OpraH
WCTIOJTHUTe/TbHOU BiacTu Pecry6sivku JlarecTtaH, yroJiHOMOUYeHHbIN B 00/1aCTU JieCHBIX
OTHOILIEHUM, CXeMy pacIiO/IO’KeHUsI 3eMeTbHOTO yuacTKa (3eMebHbIX y4acTKOB) (B
C/lyyae, eCciM CXeMa PacIiOJIO’KeHUsI 3eMeJIbHOT0 y4yacTKa TOJJIEXXUT COIJIaCOBAHUIO B
cooTBeTCTBUMU €O ctaTher 3.5 depepanbHOro 3akoHa ot 25.10.2001 Ne 137-®3 «O
BBe/IeHUM B JIeCTBUE 3eMe/IbHOr0 Kozekca Poccuiickou ®@enepauiin»).

3.1.3.9. Ilpu paccMOTpeHMHM KOMIUIEKTa [JOKYMEHTOB [Jid [peaoCTaB/IeHUs
MYHULIUNAJIBHOU ~ yCJIYTH,  CHeLUaJucT  OTZAena yCTaHaB/IUBaeT
COOTBETCTBHE  3asiBUTE/s]  KPUTEpPUsM, HeoOXOAWMBIM  [Jid  TIpe/loCTaB/IeHHs
MYHULMIIAJBHOW YC/IYTH, a TakKKe HajJMure OCHOBaHWMW [/Is OTKas3a B IpefoCTaB/IeHUH
MYHULIUNAJBHOU  YCJAYTHU, TPeAyCMOTPEHHBbIX TMyHKTOM 2.9 AJIMUHHUCTPAaTUBHOTO
peryiamMeHTa.

3.1.3.10. Crienjuanuct otjesna 10 pe3yJibTaTaM [POBePKU MPUHUMaeT
OJIHO U3 C/IeIVIOLMX pelleHuN:

1) moaroroBKa pellieHusi 00 YTBepPXK/I€HUU CXeMblI;

2) MOATOTOBKAa pellieHUs 00 OTKa3e B YTBEPXK/IEHWU CXeMbl (B C/lyuae HaJuuUs
OCHOBAHUH, NpeJlyCMOTPEeHHbBIX IMyHKTOM 2.9 A IMUHUCTPATUBHOIO PerjiamMeHTa).

3.1.3.11. Crieqmanuct otjesna B JBYX 3K3eMIUIsipax OCYIeCTBJIIeT
opopmneHue pemreHuss 00 yTBepP)KIeHMM CXeMbl MO0 pemeHus o0 OTKaze B
YTBEP)XJEHUU CXeMbl U MepefiaeT ero (a B cjiyyae yTBEP)KAEHUs CXEMBI - TaKXKe CXeMy
Pacrio/Io’KeH!s 3eMeIbHOr0 y4acTKa Ha KaJaCTPOBOM I/IaHe WM KaJaCcTPOBOM KapTe

TEPPUTOPHUH MYHMIMIIAJBLHOTO oOpa3oBaHus (Janee - CXeMa) Ha IIOATIMCH
AnmuHucTpaluu MP
3.1.3.12. [Jo/pkHOCTHOe JuLo ApaMuHuctpauuu MP MOANMChIBaeT

JddaHHBIE TOKYMEHTHI.
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3.1.3.13. CrieLuanuct otjena HarfpasJ/sieT OJWH 3K3eMILIsIp pelieHus (U
TIPU TIOJIO’KUTE/IbBHOM pe3yJ/ibTaTe TaKXKe YTBEPXKAEHHYH) CXeMy) COTPYJHHUKY OThesia
, OTBETCTBEHHOMY 3a BbIZIauy pe3yJ/ibTaTa MpeAoCTaBIeHUsI MyHULIUNAIbHOU
YCIYTH, IJi BblJJauM €0 3asiBUTEJII0, a BTOPOU 3K3eMIUISIpP TNepefjaeTcsl B apXuB OT/esia

3.1.3.14. Cpok UCTIO/THeHUS aiMUHHCTPAaTUBHOM TPOLielyphI COCTaB/IsieT He Oosee 8
pabounx [HeW co [HS TIOJNyueHUWs] W3 OTjena , TIOJITHOTO KOMILIeKTa
JIOKYMEHTOB, He0OXO/IUMBIX Z1/1s1 IPUHSATHUS PellieHusl.

3.1.3.15. Pe3ynbTaToM aJMWHUCTPAaTMBHOM TIPOLIEAYPbl SIBSIETCS TMPUHSTHE
ApmunucTpayyen MP peliieHYs 00 yTBEPXKIEHUU CXeMbI WK peliieHust 00
OTKase B YTBeP)KJEeHUHU CXeMbl U HarpaB/ieHre TIPUHATOr0 pelleHrs COTPYAHUKY OTAesa
, OTBETCTBEHHOMY 3a BbIZIauy pe3yJ/ibTaTa MpeAoCTaBIeHUs MyHULIUTAIbHOU
YCIIYTH, AJ1S1 BBIZAUU €r0 3asiBUTEJTIO.

3.1.4. Brigaua 3asiBUTEIO pe3y/bTaTa MpefoCTaB/leHUs MYHULIUTIATbHON YCTyTH.

3.1.4.1. OcHoBaHMeM Hayajia WCIOJHEHUS aJMUHUCTPAaTUBHOW TIPOLIEAYPHI
SIBJISIeTCSL TIOCTYIIEHWe COTPYJHUKY OTZesia , OTBETCTBEHHOMY 3a Bblauy
pe3y/bTaTa TpPeAOCTaB/IeHUs] MYHULMIAIBHON YCIyTH, pelleHUs 00 yTBep)KIeHWU!
CXeMbl WK pellieHnst 00 0TKa3e B yTBePKAEeHUU CXeMbI (fjariee - JOKYMEeHT, SIBJISTFOLL{UICS
pe3yJ/IbTaTOM Mpel0CTaBAeHUsI MyHULIMIIAAbHOW YCIIYTH).

3.1.4.2. B iyuae eciv 3asdBUTe/b U3bSABWI »KejlaHUe I[I0/IyUUTh pe3ysbTaT

MYHULIUMNAIBHOU YC/IyTU B OTZeJe , TIpU TIOCTYIIEHUU [IOKYMEHTa,
SIBJISIFOLLIETOCSL  Pe3y/IbTaTOM TIPeAOCTaBIeHUsI MYHHULIMIAJIbHOU YCJIyTH, COTPYAHUK
oTzesna , OTBeTCTBEHHbIM 3a BbIJauy pe3yJjbTara M[peJoCTaBlIeHUs

MYyHULMTNaAbHOW YC/Iyrd, UHPOPMUPYET 3asiBUTENs] O JaTe, KOrJa 3asBUTEb MOXXET
TO/TYUUTb [OKYMEHT, SIB/SIIOLIUMCS pe3y/IbTaTOM IpefoCTaB/leHHs MYHULMIIAIbHOU
YCIIyTH.

3.1.4.3. UWudbopmupoBaHue 3asBUTeNiI OCYLIECTBIsieTCsT 1O TenedoHYy U
TIOCpe/ICTBOM OTITPABJIEHUS 3/IEKTPOHHOTO COOOIIEeHNs Ha YKa3aHHBIM 3asiBUTE/IEM aJ[pec
3JIEKTPOHHOU MOYTHI.

3.1.4.4. Bebigauy [IOKyMeHTa, SBJSIOLIErOCS pe3yJ/IbTaTOM [peAOoCTaB/IeHUs
MYHULIUMNAJBHOW ~ YCAYTH, OCYLIECTB/ISIET COTPYAHUK OTAena AJMUHUCTPALUU
MP , OTBETCTBEHHBbIM 3a  BblJjauy pe3y/jbTaTa [pe/0CTaB/IeHUs
MYHULIUMNAJBHOW YCAyTU, TIPU JIMYHOM TIpveMe, MOJi POCHMCh 3asiBUTeJisl, KOTopas
IPOCTaB/ISIeTC B JKypHaje perucTpauuu TIpu IpeAbsBIeHUU UM [JOKYMEHTa,
yI0CTOBEpSIIOIero JIMYHOCTh, a MpU obOpallleHUyd TpeACcTaBUTe/sl TakKe AOKyMeHTa,
TIO/ITBEPKJAIOIIEr0 TIOJTHOMOUMS TIPe/ICTaBUTesNs, JIMOO [OKYMEHT, SIBJISIOLLUNCS
pe3y/bTaTOM MpeJOoCTaB/JIeHUs] MYHULMIIAIbHOM YCJIyTH, HarpaB/seTcsl [0 [ouTe
3aKa3HbIM [IMCbMOM C YBeJOMJ/IeEHHEeM.

3.1.4.5. B «iyuae 1mipefocCTaB/ieHHs 3asiBUTe/IeM 3asiBjieHHWs O MpefoCTaB/IeHUuU
MYHULIMNAJIBHOU yCayru uepe3 MO®PL| [goKyMeHT, MNOATBEPKIAIOIIUM TPUHSTHE
peltieHus1, HaripasyisieTcsi B M®II, ecsiu uHOM criocob TmosiyueHust He yKa3aH 3asiBUTeJIEM.

B cnyuae, ecnu 3asiBUTENb OOpaTH/ICA 3a TMpeAOCTaBIeHHMEM MYHHUIUIA/ILHOU
ycnyru yepe3 [1I'Y PII/EIIT'Y, To nHpOpMUpOBaHUe OCYIeCTB/seTCs Takke yepes [1I'Y
PH/EIITY.
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3.1.4.6. MakcuManbHbIM CPOK WCIIOJIHEHUSI aJMHUHUCTPATUBHOM TIPOLIEAYDHI
cocrtaBnsieT 1 pabounii ieHb.

3.1.4.7. Pe3y/nbTaTOM WCHOJHEHUS AaJMWHUCTPAaTMBHOU TMpPOLEAYPbI SBJISETCS
Bbl/laua 3asBUTE/I0 pellieHusi 00 YTBep)KIeHWW CXeMbl WM pellleHusi 00 OTKase B
yTBepP)KIeHUU CXeMBbl.

3.1.5. HanpaBrieHue pelnieHusi 00 yTBepKI€HUHM CXeMbl B OpraH perucTpaljiu rpas.

3.1.5.1. OcHoBaHveM /Ji1 Hayaja aJMWHUCTPAaTHBHOW MpOLeAYPbl SBISETCS
NpuHATOe AJMUHUCTpalerd MP pellileHUe 00 YTBep)KJeHUU CXeMbI
PacCIIO/IOKeHUs 3eMeJIbHOr0 yuacTKa.

3.1.5.2. JIviioM, OTBETCTBEHHBIM 3a IIOATOTOBKY COIMPOBOAUTE/IbHOTO TKMCbMa O
HarpaB/ieHUM pellieHus1 00 YTBep)K/IeHUU CXeMbl PacrioioyKeHUsT 3eMeJTbHOT0 yuacTKa B
OpraH perucTpaluu Ipas, SB/AsSeTCS COTPYLHHUK OTAesa , OTBETCTBEHHBIU 3a
BbIZ]auy pe3yJ/ibTaTa MNpe0CTaB/IeHUs] MyHULIMIIAIbHOW YCIYTH.

3.1.5.3. JluijoM, OTBeTCTBEHHBbIM 3a  PerucTpalil0 UM  OTIIpaBJ/ieHue
COTIPOBOJIUTE/ILHOTO THMChbMa O HarpaB/AeHWU pelleHUss 00 YTBep)KAeHUU CXeMbl
PacIio/IoXKeHKs 3eMeIbHOIO yyacTKa B OpraH perucTpanjuu Ipas, IB/ISeTCs CleLyuaaucT
oTzesa , OTBETCTBEHHBIN 3a PETUCTPALMIO JOKYMEHTOB.

3.1.5.4. Pe3ynbratoM aJMUHUCTPATUBHOU TMPOLIEAYPHl SIBJSETCS OTIIPaBIeHHUE
pelieHUs1 00 YTBEeP>K/J€HUU CXeMbl Pacrio/ioyKeHHs 3eMeIbHOT0 yuacTKa C MpUIoKeHUueM
CXeMbl PaCIIOJIOKeHUs 3eMe/IbHOI'O yuacTKa B OpraH perucTpaluu rpas - He TI03/Hee 5
pabounx gHel co [THS TIPUHSTHS PellleHus.

3.2. Oco0eHHOCTH BBITIOJIHEHHSI AJAMHHHCTPATUBHBIX TIpoHeAyp B
3/IeKTPOHHOM BH/e.

3.6.1. IlpepocraBneHve MyHuuunanbHoW yoayru Ha EITY w IIT'Y PA
OCYL[eCTBJIAETCS B COOTBETCTBUU C PenepaibHbIM 3aKOHOM Ne 210-D3, depepaibHbIM
3aK0HOM 0T 27.07.2006 Ne 149-®3 «O6 nnpopmalyy, HHOOPMAIJMOHHBIX TEXHOIOTHSIX
1 0 3aiuTe uHbopMaLUu», ocTaHoBaeHreM [IpaBuTtenbcTBa Poccuiickoii @efepaiiyuu
ot 25.06.2012 Ne 634 «O BuAax >/IEKTPOHHOW MOJMUCH, UCIOJb30BaHUE KOTOPBIX
JOTyCKaeTcsi TIpy oOpallieHny 3a TIoJy4YeHWeM TOCYJapCTBEHHBIX U MYHUILMMAIbHbBIX
yaiyr».

3.6.2. lna nonyuyeHusi MyHuLunanbHou yciayru dyepe3 EINT'Y wmn uepes II'Y P/]
3asBUTE/II0 HEeOOXOAUMO TpeJBapUTebHO TIPOWTH MpoliecC peructpauuu B EauHoM
cucTemMe ueHTUPUKaLUu U ayTeHTUGUKaLmu (ganee — ECUA).

3.6.3. MyHuiumnanabHasi ycayra MoXeT ObITb mosnydyeHa uepe3 III'Y P/l
C/TeIyFOIIUMU CTIOCOOaMHU:

C 00s13aTe/IbHOM TMUHOM IBKOW Ha TIPUEM B AZIMUHUCTPALIHIO;

6e3 TMYHOM SIBKU Ha TIpeM B AZIMUHUCTpPALHIO.

3.6.4. [l monyueHUs] MyHUIUIATLHOW ycayrd 0e3 JTUUHOW SIBKM Ha TIPUEM B
AJZIMUHHCTpALMIO 3asiBUTeMI0 He0O0XOAWMO TIpeJBapyTe/SIbHO O(OPMHUTEL YCUIEHHYIO
KBa/IM(MLMPOBAHHYIO 3/IEKTPOHHYIO MOANUCH (Hanee — OI1) a/is1 3aBepeHUs 3asiBlIeHUs U
[IOKyMEHTOB, MOJJaHHbIX B 3/IeKTPOHHOM BH/ie Ha [1II'Y P/I wiu Ha EINIT'Y.

3.6.5. [Ins nopauu 3asBienust uepe3 EINY wnu uepes III'Y P/I 3asBUTEb JO/KEH
BBITIOJIHATD C/IeAYIOLIYe JeHCTBUSA:

TIPOWTH UJeHTU(HUKaLMIO U ayTeHTU(puKaLuuio B ECUA;
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B inuHOM KabuHeTe Ha EIN'Y wm Ha TIT'Y P/] 3ano/HUTL B 3/IeKTPOHHOM BHZIE
3asiB/IeHHe Ha OKa3aHWe MYHULMIIAJIbHOW YCIYTH;

B C/Iyuae, eCyid 3asiBUTe/Ib BBIOpas Criocod oKa3aHUs yC/IyTH C JIMUHOMW SBKOW Ha
rpyueM B AZIMUHHCTPALIUI0 — MPUIOXKUTBD K 3asiBJIEHUIO 3/IEKTPOHHbIE JOKYMEHTHI;

B C/Tyyae, €C/TA 3asiBUTe/b BbIOpas Ccriocod oKa3aHUs yCIyTu 0e3 TUUHOW SBKU Ha
rpueM B AZIMUHHUCTPALIUIO:

- NPWIOXUTh K 3asBJI€HUI0 3JIeKTPOHHbIE [JOKYMEHThI, 3aBepeHHble YCUIeHHOU
KBaU(ULIMPOBAaHHOM 3JIEKTPOHHOM MO/IMUCHIO;

- TIPWIOXKUTb K 3asBJIEHUI0 3JIEKTPOHHBIA JOKYMEHT, 3aBEPEeHHbIM YCUJIEHHOU
KBa/TM(PUITMPOBAHHOW 3/IEKTPOHHOM TIOATMCHI0 HOTapuyca (B Ciayuae, ecjid TpeOyeTcs
rpe/iCTaB/ieHHe JJOKyMEHTOB, 3aBePEHHBIX HOTapHUa/IbHO);

- 3aBepUTh 3asiB/ieHHe YCHUJIeHHOW KBa/U(PUIIMPOBAaHHON 3/1€KTPOHHOM TOATHUCHIO,
€C/IM UTHOe He YCTaHOBJIEHO JeUCTBYIOLMM 3aKOHOJATe/TbCTBOM.

HarpaBUTh TMAaKeT 3/IeKTPOHHBIX AOKYMEHTOB B AJIMHUHUCTpALMIO TOCPEeACTBOM
dynkumonana EINTY P wmu [IT'Y P/I.

3.6.6. B pe3ysibTaTe Hamnpas/ieHUs aKeTa 3J1eKTPOHHbBIX JOKYMEHTOB I10CpPeCTBOM
Iry PO, mubo uepes EII'Y B cooTBeTcTBUM C TpeOOBaHUSIMM TyHKTa 3.2.5
aBTOMAaTU3MPOBAaHHOW UH(OPMaLMOHHOW CUCTEMOMN ME>KBeZJOMCTBEHHOT'0 3/IEKTPOHHOTO
B3anMozeicTBus Pecrtybsuku [larectan (manee — AVIC «Mexxeen PJ1») mpou3BoAUuTCS
aBTOMaThuecKasi perucTpaiusi TMOCTYMUBIIEr0 MakeTa 3/eKTPOHHBIX [OKYMEHTOB U
TIPUCBOEHKE TaKeTy YHUKaJIbHOrO HOMepa Jena. Homep fena AOCTymeH 3asiBUTENIO B
muyHoM Kabunete IIT'Y P/1 wu EIITY.

3.6.7. Ilpu nipefocTaB/ieHHA MyHUIUNaNbHOU yciyru yepe3 TII'Y PJI, nubo yepe3
EII'Y, B ciyvyae ecid HarpaB/eHHble 3asiBUTesieM (yIOJIHOMOYEHHBIM JIULIOM)
3JIEKTPOHHOE  3asiB/ieHMe M 3JIeKTPOHHbIE  [TOKYMEHThl 3aBepeHbl yCUIEHHOM
KBa/IM(PUIIMPOBAHHOW 3/1EKTPOHHOW MOAMNUCHIO, JO/DKHOCTHOE JIULO AJAMUHUCTPALIUU
BBITIO/THSIET CIeAYoLre JelCTBUS:

dbopMUpyeT TMPOeKT pellieHUsI Ha OCHOBaHWUM [JOKYMEHTOB, MOCTYNMBIIMX 4Yepe3
Iry PA, mibo uepe3 EII'Y, a Takke [JAOKyMEeHTOB (CBe/leHHIi), TOCTYITHUBIIIMX
MOCPeICTBOM MeKBeJOMCTBEHHOT'0 B3aUMO/IEUCTBYS, U Nepe/iaeT JO/PKHOCTHOMY JULLY,
HaJie/IeHHOMY (YHKIUSIMU 110 TIPUHSATUIO PeIleHNsI;

rocJjie pacCMOTPEeHUsI [JOKYMEHTOB U TIPUHATUSI peLleHus O TIpefoCTaB/IeHUn
MYHULIUMNAJIbHOU yCIyTy (OTKa3e B MpeAOCTaB/eHUH) 3allo/HSIeT MpelyCMOTPeHHbIe B
AUVC «Mexsen PI» ¢hopMbl 0 TIpUHATOM pellleHUU U TiepeBoJuT fesio B apxuB AUC
«Mexsen P1»;

yBeZJOMJISIeT 3asiBUTeJI O TIPUHATOM PeIleHUH C TTIOMOILBIO YKa3aHHbIX B 3asiB/IEHUN
CPeACTB CBsI3M, 3aTeM HarpaB/sieT AOKYMeHT Crocob0M, yKa3aHHBIM B 3asB/IeHUU:
TOUTOM, MO0 BBIJJA€T €ro IPH JMYHOM OOpallleHWd 3asiBUTe/IsA, MO0 HarpaBisieT
3/IeKTPOHHBIN JOKYMEHT, MOANMCAaHHbIN yCUIeHHOW KBa/IM(PULIMPOBAHHOM 3/1eKTPOHHOM
TIO/ITTHUCHIO ZIO/DKHOCTHOTO JINILIA, TIPUHSIBILIETO pellieHue, B JINUHbIN KaOWHeT 3asBUTEJIS.

3.6.8. IIpu rnpefocTaBieHny MyHULMTIAMBbHON ycnyrH uepe3 [II'Y P/I, mibo uepe3
EII'Y, B cayuae ecid HampaB/ieHHble 3asiBUTesieM (yMOJHOMOYEHHBIM JIULIOM)
3JIEKTPOHHOE 3asiBjieHWe U 3J/IeKTPOHHbIe [IOKYMEHTbI He 3aBepeHbl yCUIeHHOMU
KBaM(UIIMPOBAHHOM 3/IEKTPOHHOM TOJIHMCHI0, J0JDKHOCTHOE JIMLO AIMUHUCTpalUd
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BBITIO/THSIET CeAYyIoLre JelCTBUS:

B IeHb peructpauuu 3arpoca popmupyet uepe3 AUC «Mexseq P/1» npurnaiieHve
Ha TIpUeM, KOTOpOe JI0/DKHO COZlepXKaTh Ciiefyrolyto uHpopMauuio: agpec OMCY, B
KOTOPYIO He00X0AUMO 00paTUThCS 3asiBUTEJTIO, IaTy U BpeMsi IipreMa, HoMep ouepe/iy,
WJEeHTU(PUKALIMOHHBIM HOMEp TpUIJalleHus W TepedyeHb JOKYMEHTOB, KOTOpbIe
HeoOXouMo TIpeicTaBUTh Ha rpueme. B AVIC «Mexeen P/I» neo mepeBoAuT B CTaTyC
«3asiBUTeJIb TIPUTJIAIlleH Ha mpreM». [IpuemM Ha3HauaeTcsl Ha O/MKaMIyt0 CBOOOHYIO
JaTy ¥ BpeMsl B COOTBETCTBUH C rpadukom pabotel OMCY.

B wiyuae HesBKM 3asBUTe/id Ha IpUeM B Ha3HauyeHHOe BpeMs 3asiB/ieHUe U
nokymeHTbl xpaHaTcsi B AUIC «Mexsen PI» B Teuenne 30 kaneHAapHbix aHed. Ha
cylefyrolyi pabouunii fieHb TI0C/ie UCTeueHUs] YKa3aHHOTO CPOKa 0/DKHOCTHOE JIULIO
AJIMUHUCTpALMU, HaJe/leHHOe, B COOTBETCTBUU C [O/DKHOCTHBIM perjiaMeHTOM,
(GYHKLMSIMU T10 TIpHMeMY 3asiBjieHUM 1 JoKyMeHTOB uepe3 [1I'Y P/l riepeBoIUT 1OKYMEHThI
B apxuB AVC «Mexsen PI».

3agBUTe/b [OJ/DKeH SBUTHLCS Ha IIpUeM B yKasaHHOe Bpems. B ciydae, eciu
3asiBUTeEJIb SIBUICS TI03Ke, OH 00C/Ty>KUBaeTCs B TOPsIIKe KUBOU ouepenu. B mobom u3
CJly4yaeB [JOJDKHOCTHOE JIMLO AJMUHWCTpALM, BeJylllee NpreM, OTMeuaeT (DakT SBKU
3agButens B ANIC «Mexsen P[», nemo mnepeBoautr B craryc «lIpuem 3asBuress
OKOHUYEH».

ITocne paccMOTpeHUMsI [OKYMEHTOB U TIDUHATUS pelleHuss O MpejoCTaBlIeHur
(oTKa3e B MpeAOCTaB/IeHWH) MYHHULIMIIATbHOW yC/IYTH 3arO/HSeT MpeyCMOTPEHHbIE B
AUC «Mexeen P]» dhopMbl 0 TIpUHATOM pellleHUU U TiepeBoJuT fesio B apxuB AUC
«Mexsen PI».

Jo/mKHOCTHOE TUL0 A IMUHUCTPALIUU YBeJOMJIsIeT 3asiBUTeJIS1 O IPUHATOM pelLlleHUun
C TIOMOLBI0 yKa3aHHBbIX B 3asB/IeHMM CPeJCTB CBsSI3M, 3aTeM Harpas/sieT [JOKYMEeHT
criocobom, yka3aHHBIM B 3asiB/IEHHUHU: B TMCbMEHHOM BH/Ie TTOUTOM, MO0 BBIJJaeT ero Mpu
MUYHOM  oOpallleHWu 3asiBUTessi, /MO0 HampaB/sieT 3/IeKTPOHHBIN — [JOKYMEHT,
MOJANUCAHHbIA  yCUJeHHOW  KBanUGUIMPOBAHHOW  3/IBKTPDOHHOM  TO/TIKCHIO
JO/DKHOCTHOT'O JIWIIA, TIPUHSIBIIIETO pellieHue, B TUWUHbIN KabuHet [1I'Y v EIITY.

3.6.9. B wiyuae mnoCTyIuieHUs BCeX [JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.
HACTOSIIIIX METOJUUeCKUX PeKOMeHJAalui, U OTBeyawllux TpeboBaHusM, B (opme
3/IEKTPOHHBIX JIOKYMEHTOB (3/7IeKTPOHHBIX 00pa30B [JOKYMEHTOB), YZOCTOBEPEeHHBIX
yCU/IeHHOW KBa/MM(ULMPOBAaHHOW 3/7IeKTPOHHOM TOJAMMCHIO, JHEM oOpalleHus 3a
NpeZioCTaB/IeHeM MYHHULIMMNAIBHOM YCAYyTM CUMTaeTCs Jara perucTpanuy mpuemMa
nokymeHnToB Ha [1I'Y P/I wnu EIIT'Y.

B wiyuae ecii HanpaBieHHble 3asBUTeNieM  (YIIOJTHOMOYEHHBIM  JIUL[OM)
3/IeKTPOHHOE 3asiBjieHHe U TOKYMEHThbI He 3aBepeHbl YCUJIeHHON KBaJU(PULMPOBAHHOU
3/IEKTPOHHOM TOAMNKCHIO, JHEeM oOpailleHHs1 3a TIpe/0CTaB/ieHHeM MYHHUIUTIaTbHON
YCJIYTU CUMTAETCS JjaTa JIMYHOU SIBKHY 3asBUTeJ B AZIMUHUCTPALUIO C IIpei0CTaB/IeHreM
JIOKyMEHTOB, YKa3aHHbIX B MYHKTe 2.6 HacCTOSIUX MeTOAUYEeCKHMX peKOMeHJald, U
OTCYTCTBHSI OCHOBaHWM, YyKa3aHHbIX B MyHKTe 2.9 HaCTOSIMX MeTOLUYEeCKHUX
peKOMeH/IaLui.

3.6.10. AgMuHMCTpaLY TP ITOCTYI/IEHUH JOKYMEHTOB OT 3asiBUTEJIs II0CPeiCTBOM
My PA vnu EIT'Y no Tpe6oBaHUIO 3asiBUTE/ISI HATIpaBJ/isieT pe3y/bTat NpejoCTaB/IeHust
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yoiyru B (opMe  2/IeKTPOHHOTO — /IOKYMEHTa,  TMOJIKWCAHHOTO  YCU/IEHHOM
KBa/IM(PUIIMPOBAHHOW 3/1€KTPOHHOW TOANMUCHIO0 [JOJDKHOCTHOTO JIWLIA, TIPUHSIBILIETO
pelieHre (B 3TOM C/Iydyae 3asBUTe/Ib IIPU MOJavye 3arpoca Ha IpejoCcTaBleHue yCIyTu
OTMeuaeT B COOTBETCTBYIOIIEM T10Jie TaKyt0 HeOOXOJUMOCTb).

3.3. Oco0eHHOCTH  BBIMOJIHEHHSA  AAMHHUCTPATHBHBIX  TPOLeAYP B
MHOro()yHKI{IOHA/IbHBIX I{eHTpaXx.

3.7.1. B cinyyae 1mnojaud [JOKYMEHTOB B OpraH MeCTHOI'O CamMOYIpaBJIeHUs
nocpeactBoM M®II crneuuanuct MO®LI, ocyliecTBASIOIIMA TpUeM U 00pabOTKy
JIOKyMEHTOB, MpeJCTaB/sieMbIX JI1 MMOAYYeHUsI MYHULIUIAJbHOM YC/IYTH, BBIMIOHSET
creayrolIue NeuCTBUS:

oripeiesisieT mipeAiMeT obpallleHus;

MPOBOJUT NPOBEPKY MOJIHOMOYMM JIULA, TTOAAKOLIEro JOKYMEHTbI;

MPOBOJUT TIPOBEpPKY MPaBW/ILHOCTM 3arlOjIHeHUs 3arpoca U COOTBETCTBUSA
TIpe/ICTaB/IeHHbIX ~ JOKYMEHTOB Tpe0OOBaHUsSM HACTOSILEro  aZAMHUHUCTPAaTUBHOTO
perjiaMeHTa;

OCYILeCTBJISIET ~ CKAaHWPOBaHWe TIPeJCTaBleHHbIX JIOKYMEHTOB, (OpMUDYeT
9JIeKTPOHHOE [ie/l0, BCe [OKYMEHTbl KOTOPOI'O CBSI3bIBAIOTCS €UHBIM YHUKAIbHBIM
WJeHTU(UKALMOHHBIM  KOZIOM,  TO3BOJISIIOIIMM  YCTAHOBUTb  TIPUHA/JIEKHOCTH
JOKyMEHTOB KOHKPETHOMY 3asiBUTE/TI0 U BUJY MYHHULIMIIATbHON YCIYTH;

HarpaBJisieT KOIMM JOKYMEHTOB, C COCTaB/IeHUEM ONMUCU 3THUX [JOKYMEHTOB IIO
peecTpy B OpraH MeCTHOI'0 CamMOYTIpaB/IeHUs:

- B 9JIEKTPOHHOM BH/le (B COCTaBe TaKeTOB 3/IeKTPOHHBIX Jies1) B [leHb 0OpalijeHus
3asButesisi B MODLI;

- Ha OyMa)KHBIX HOCHUTEJISIX — B TeueHHe Tpex paboumx gHel co JHSA oOpaiieHus
3asBUTesA (YIIOTHOMOYEHHOro suia) B M®Il (moA/MHHUKKA W/WIKM HOTapUa/bHO
3aBepeHHble KOIMHH, TM00 KOIHMHM, 3aBepeHHbIe YIOJHOMOUEHHBIMH jumnamMu MOII),
MIOCPe/CTBOM KyPbePCKOU CBSI3U, C COCTaB/IeHUEM OIHCHU TepeiaBaeMbIX JOKYMEHTOB, C
yKa3aHheM  [JlaThl, KOJMUeCTBa JMCTOB, (aMWIUM, [JO/DKHOCTA W TOANKCAHHbIE
YII0JIHOMOYEHHBIM crieriuaiuctom MOLI.

[lpy oOHapy>keHUM HEeCOOTBETCTBUSI [IOKYMEHTOB TpeOOBaHUSM HaCTOSIIIErO
aJJMUHUCTPAaTUBHOrO perjameHTa creguaauct MO®L], ocylecTBAAOWNWNA OpUeM
JIOKyMEHTOB, YBeJJOMJISIET 3asBUTe/Is (YIIOJTHOMOUEHHOE JIULIO) O HaJIMYUK NPENnSITCTBUI
K MpreMy 3asiBKW Y BO3BpalllaeT JOKYMEHThI 3asiIBUTETIO (YIIOJTHOMOUEHHOMY JIULY) /ISt
yCTpaHeHUs BbISBJIeHHBIX HeJJOCTaTKOB.

[Io okOHYaHWM TipyUeMa JOKYMeHTOB criefuaiuct MODL] BbigaeT 3asgBUTEIO
(YIO/THOMOYEHHOMY JIMLY) PacIiMCKy B IpUeMe JOKYMEHTOB.

3.7.2. Tlpu yka3anuu 3asiBUTe/ieM (YIIOJTHOMOUYEHHBIM JIULIOM) MeCTa IOJy4YeHHUs
oTBeTa (pe3yJibTaTa IpeJo0CTaB/AeHNs MyHULIUNAAbHON ycayru) B M®L], oTBeTCTBEHHBIM
CIleL[Ma/IMCT OpraHa MeCTHOI'0 camoylipaBjeHus HarpasjsgeT B MO®PLl noKymeHTH],
SBJIAIOIIUECS] pe3y/IbTaTOM MpeJoCTaBlIeHUs] MYHULIMIAJIBbHOM YCIyTH, [ HUX
noc/eytolel nepefaun 3assBUTeM0 (YIIOJTHOMOUYEHHOMY JIMIy), B CPOK He Oosee 1
pabouero /iHs CO IHSI UX PETUCTPAL[MU B OpPraHe MeCTHOTO CaMOYTIPaB/IeHUs U He TI03/[Hee
OBYX pabouux [HeM 10 OKOHYAHHsI CPOKa Mpe/ioCTaB/IeHuss MyHULIUTIAIbHOW YCTyTH.

Crnietpamuct M®LI, oTBeTCTBEHHBIM 3a BbIZI@Uy [JOKYMEHTOB, IMOJYUYEHHBIX OT
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OpraHa MeCTHOTO CaMOYTIpaB/IeHUs, He T03/JHee ABYX AHEeN C AaThbl UX TOJYUYeHUs OT
OMCY coobiaer 3asBuTento (yroJHOMOUYEHHOMY JIMIy) O TIPUHSATOM peIleHdd T10
TeneoOHy (C 3amMChbIO0 JaTbl U BPeMeHH! Telle()OHHOTO 3BOHKA WM MOCPeJCTBOM CMC-
MH(GOPMUPOBaHUS), a TaK’Ke 0 BO3MO>KHOCTH TI0/y4eHUsT I0KyMeHTOB B M®DIL]».

4. (DOPMI)I KOHTPOJIA 3d UCITIO/JTHEHHEM aIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. TlopsiioK oOcCyllecTB/eHUs] TeKylero KOHTpoJisi 3a coO/tofeHreM |
WCTIO/THEHHEM OTBETCTBEHHBIMU JIOJPKHOCTHBIMU JIULIaMU TIO/I0’KeHU M
AJMUHUCTPAaTUBHOIO perjaMeHTa W WHbIX HOPMAaTUBHBIX IIPAaBOBBIX AKTOB,
yCTaHaB/IMBAIOLMX TpeboBaHUS K TPe/0CTaB/IeHUI0 MyHULIUIATBHOW YC/IYTH, a TakxKe
TIPUHATHAEM pelLleHU OTBeTCTBEHHBIMU JIMLIAMHU.

TeKky11i KOHTPOJIb OCYILIECTB/ISIETCS OTBETCTBEHHbIMM crieliuanucramu OMCY mo
Ka)X/I0M MpoLelype B COOTBETCTBUM C yCTAHOB/IEHHBIMUA HACTOSILIUMUA METOAUYECKUMU
PEKOMeHIalusIMUA COZIeP’KaHUEeM [IeUCTBUM M CPOKAaMH MX OCYIIEeCTB/EHUsS, a TaKke
MyTeM TNpPOBeAEeHUsI PYKOBOAUTENeM (3aMeCcTUTe/ieM DPYKOBOAUTE/sl, HadaJbHUKOM
oraena) OMCY mpoBepOK WUCIIOHEHUsI TIOJIOKeHUM HACTOSIIUX MEeTOANYeCKHUX
pPeKOMeH/Ial1i, UHbIX HOPMAaTHUBHbBIX MPAaBOBbIX aKTOB.

4.2. TlopsiioK U TIepUOAWYHOCThH OCYIIECTB/E€HUS TJIaHOBBIX W BHEIIAHOBBIX
TIPOBEPOK TIO/THOTHI Y KaueCTBa MpeioCTaB/IeHUs MYHULIUIAIbHOM YC/IyTH.

B wensix ocyiecTBieHUss KOHTPOJ/S 3a TMOJHOTOW W KaueCTBOM MpeZ0CTaB/IeHHUs
MYHHULIUNAJIBHOU YCJIyTU POBOJATCS IJIAHOBBIE U BHEIJIAHOBbIE TIPOBEPKU.

[InaHOBbIE TIPOBEPKMU TIPEAOCTABIEHUS MYHULMIIAJbHOW YCAYTU TPOBOAATCS
(Hamp., He yaille OJHOrO pasa B TPU roja) B COOTBETCTBUM C
IJIaHOM MPOBe/|eHUs TIPOBEpPOK, YTBep KAeHHbIM pykoBoguTesemM OMCY.

[Ipy mnOpoBepke MOryT pacCMaTpUBaTbCsi BCe BOMPOCHI, CBSI3aHHbIE C
rpeZi0CTaB/IeHUEeM MYHULIMIATIBHOW YC/IYyTHU (KOMILUIEKCHBIE TIPOBEPKU), UK OT/Ie/IbHbIN
BOIMPOC, CBSI3aHHBbIM C TIPeAOCTAaB/I€HWEeM MYHULMIAIbHON YCIyru (TeMaThueckKue
TIPOBEPKM).

BHeniaHOBBIE MPOBEPKY NPeA0CTaBAe€HYS MYHULIUTIATbHOM YC/IYTH TTPOBOASITCS T10
oOpalieHusIM (PU3NUeCKUX, IOPUANUECKUX JTUL] U UHAWBHUAYaTbHbBIX TTPeITTPUHUMATEIEH,
oOpalljeHUsIM OpPraHOB rOCYJapCTBEHHOM BJ/IaCTH, OPraHOB MECTHOT'O CaMOYTIpaBJ/IeHus],
WX [OJ/DKHOCTHBIX JIMIl, a TakXe B IleJigX T[POBEPKU YCTPaHeHUsl HapyllleHuH,
BBISIBJIEHHBIX B XOJle TPOBe/IeHHOW BHEI/IaHOBOW TPOBEepPKU. YKa3aHHble oOpailleHust
MOJJIe)KaT perucTpayud B [leHb WX IIOCTYIUIeHUSI B CUCTeMe 3JIEKTPOHHOIO
noKyMeHTooOopoTa u fienorpousBoactea OMCY.

O npoBeieHMY IPOBEPKM M3AaeTcs mpaBoBou akT OMCY o npoBejjeHUM TIPOBEPKU
VICTIO/THEHUS aJMUHUCTPATUBHOIO perjiaMeHTa IO MpeJOCTaB/JIeHUI0 MYHULUIIAIbHOU
YCIIyTH.

[Io pesynbTaTtam MpOBeAeHHs TPOBEPKHA COCTAaBJ/SIETCH aKT, B KOTOPOM [OJIKHBI
ObITh yKa3aHbl JJOKYMEHTaJbHO TMOATBep)KAeHHbIe (haKThbl HapYIIIeHW, BbISB/IEHHbIE B
X0/le TIDOBEPKM, WIA OTCYTCTBHE TaKOBBIX, a TakK)Ke BbIBO/IbI, COjZlepiKall[ie OLIeHKY
MOJTHOTBI M KauecTBa TpeJoCTaB/AeHUs MYHHULIMMNAJIbHOW YCAYTU W TPeAIOXKeHUs TI0
yCTpPaHEHHWIO BBISIBJIEHHBIX MPU MpPOBepKe HapylleHuu. [Ipu npoBeieHUM BHEIJIaHOBOU
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MPOBEPKM B aKTe OTPa)KarTCs pe3y/bTaTbl TPOBEPKH (DaKTOB, U3/I0)KEHHBIX B
oOpailjeHuH, a TaKXe BBIBOABI U TPEAJIOKEHHS T10 yCTPaHEHWIO BBISBIEHHBIX TpU
TPOBEPKe HapYLIeHUM.

[To pe3ysibTaTaM pacCMOTpeHUS 0OpalljeH!H JaeTCsl MMCbMEeHHbIN OTBeT.

4.3. OTBeTCTBEHHOCTb O/DKHOCTHBIX JIML] 3a pellleHus U JeicTBus (Oe3zpelicTBue),
NIpUHUMaeMble (OCyILeCTB/IsSIeMble) B X0/ie NPejOCTaBIeH!s] MyHULIMMNAJIbHOW yCIIyTH.

JTOJDKHOCTHBIE JIMLla, YIOJHOMOYEHHble Ha BBINIOJIHEHVE aJMUHUCTPaTHUBHbBIX
JIeMCTBUM, MPeAyCMOTPEHHBIX HAaCTOSIIMMU METOAUUYECKMMU DEKOMEH/ALUsIMU, HECYT
MepCoOHa/NIbHYI0  OTBETCTBEHHOCTh 3a cobuofieHrMe TpeOoBaHUM  eMCTBYIOLIUX
HOPMaTUBHBIX TPABOBBIX AaKTOB, B TOM UKCJe 3a COO/IOfieHre CPOKOB BBITIOJTHEHUS
a/IMUHMCTPATUBHBIX [1eMCTBUM, TIOJHOTY WX COBepIlleHUs, COOJito/leHre TIPUHLIUIIOB
TI0Be/leHus C 3asBUTe/ISIMU, COXPaHHOCTh JOKYMEHTOB.

PykoBoautesss OMCY HeceT IepCOHa/JbHYI0 OTBETCTBEHHOCTH 3a OOecreueHue
TpeiOCTaB/IeHYS MYHULIUIIATIbHOM yCTYTH.

PabotHuku OMCY 1mipu TMpefoCTaBleHUd MYHULIMTIAJILHOW YC/IyTH HEeCyT
IIepCOHA/IbHYIO0 OTBeTCTBEHHOCTh:

- 32 HeMCIIO/THeHKe W/IU HeHa/ljlesKalljee UCTI0/IHeHre a[IMUHUCTPATUBHBIX IPOLeyP
TMIPYU NpeJ0CTaBJIeHUU MYHULIMIIAIbHOU YCIYTH;

- 3a JeiicTBus (Ge3zelicTBUe), B/EKYIIMe HapyllleHe MpaB U 3aKOHHBIX UHTEPEeCOB
(bU3MUeCKUX WK IOPUINUECKUX JIUL], UHAUBU/yalbHbIX Mpe/IIpUHAMAaTeei.

TOJDKHOCTHBIE JIULA, BAHOBHBIE B HEMCITOJTHEHUY WJIU HeHa/ljleKalleM UCII0/THeHUH
TpeOOBaHUI  HACTOSIILIUX  METOAUUeCKUX  peKOMeHJAlUi, TIpUB/IeKAalTCI K
OTBETCTBEHHOCTH B TOPSIZIKe, YCTAaHOBJIEHHOM [IeWCTBYIOLMM 3aKOHO/aTeTbCTBOM PD.

5. locyie0HbIi (BHeCYJe0HBII) MOPAJOK 00)Ka/I0BaHHUSA PellleHHi U AefiCTBUI
(De3pmelicTBHSI) OpraHa, MpeAoCTaB/IAIIEro MyHHIIUNAIBHYIO YCIYTY,

a Tak)Ke A0/DKHOCTHBIX JIML OPraHa, NMpeoCTaB/IAINIero MyHHIMIIA/IbHYI0
yCIIyTy, JIN00 MYHHUIMIAIBHBIX CTYy)XKAIUX, MHOT0(YHKIHOHA/IBHOT0 LIeHTPa
Mpe/0CTaB/IeHUs TOCYJapPCTBEHHBIX U MYHHIMIIA/TBHBIX YCIYT, pa00THHKA
MHOT0()YHKIIMOHA/ITbHOTO [leHTPa Npe0CTaB/IeHHs I0CYJapCTBeHHbIX U
MYHULIUNA/TBHBIX YCIYT

5.1. 3asButesid MO0 UX TMpeACTaBUTEIM UMEIT TIpaBO Ha JocyjaebOHoe
(BHecymeOHOe) oO)kasoBaHuWe pellieHUH W JedcTBuid  (6e3elcTBUsI), TIPUHATBIX
(ocy1ecTBisieMbIX) B XOZle Pe0CTaBIeHUs] MYHULIUIA/IbHOM YCITYTH.

5.2. TIpeameTtom fmocyzebHoro (BHecy1e6HOro) 06kaoBaHus 3asBUTe/IEM PellleHHi
u JerictBuii (Oe3melicTBUSI) OpraHa, MPeOCTABSIONIET0 MYHHULAIIAIBLHYIO YCIYTY,
JO/DKHOCTHOTO JIMIla OpraHa, IPeoCTaB/ISIONIer0 MYHHULMMAIbHYIO0 YCIyTy, J1i00
MYHULMMAIBHOTO  CAy)Kall[ero, MHOTO(GYHKLMOHA/JBHOTO  LIeHTpa, paboTHHKa
MHOTO(YHKLIMOHA/LHOT'O LJeHTpa SIB/SIFOTCS:

1) HapymeHwe CpoKa perucTpalyyd 3amnpoca 3asgBUTeNs O IpefoCTaB/IeHUr
MYHMLMIAJIBHOW YCIYyTH, 3arpoca, yKa3aHHOro B cratbe 15.1 PezmepanbHOro 3akoHa
Ne 210-93;
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2) HapyllleHWe CpOKa TpeAoCTaB/ieHHss MYHULIUMA/IBbHOM yciyru. B ykasaHHOM
cnydae pocyznebHoe (BHecyzeOHoe) obykasioBaHHE 3asBUTE/NEM peIlleHHUN U JeHCTBUN
(6e3meticTBHUSI) MHOTOGMYHKI[MOHAIBHOTO 1[eHTPa, paboTHUKA MHOTO(YHKIIMOHATBHOTO
I[eHTpa BO3MOXXHO B C/yuae, eCc/lM Ha MHOTO(MYHKIIMOHAJbHBIN 1[eHTp, pelleHus u
nevicteus  (Oe3zelicTBe) KOTOPOTO  OOJKamylOTCs, BO3J/IO)KeHAa  (QYHKOUS — TI0
TIPe/[OCTaB/IEHHUIO0 COOTBETCTBYIOIIMX MYHHUIUMANBHBIX YCJIYT B TIOJHOM 00BeMe B
Topsiike, ornpezeneHHOM 4yacTeio 1.3 crateu 16 @enepanbHOro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asiBUTEJISI JOKYMEHTOB WK MHMOPMaIuK MO0 OCyIlleCTB/IeHUS
JNeNCcTBUN, TIpefiCTaB/eHHe WM OCYIIeCTBJIeHHe KOTOpPhIX He Tpe[yCMOTPEHO
HOPMAaTHWBHBIMU TpPaBOBbIMKM aKTamu Poccuiickon @Pepepauyyd, HOPMaTUBHBIMU
TIpaBOBLIMM akTamu Pecry6siviku [larectaH, MyHULUMIA/IbHBIMU [TPaBOBBIMUA aKTaMU 1151
TIpeIoCTaB/IeHUsI MyHULMTIaTbHOU YCIYTH;

4) oTKa3 B TMpueMe JOKYMEHTOB, Tpe/iCTaB/ieHhe KOTOPbIX MpPeJyCMOTPEHO
HOPDMAaTHWBHBIMU TPaBOBbIMHU aKTamu Poccuiickoit Pepepaliid, HOPMaTUBHBIMU
TIPaBOBLIMU aKTamH PecryOsiviku [larectaH, MyHHUIUTA/IbHBIMU ITPAaBOBBIMUA aKTaMH 15T
TIpe/IoCTaB/IeHUsl MyHUILUTIaTbHOU YCIYTH, Y 3asiBUTEIS;

5) oTKa3 B MpeJoCTaB/IeHUN MYHULIUMA/IBLHON yC/IyTU, eC/Id OCHOBaHUSI OTKasa He
npelyCMOTpeHbl (e/lepa/ibHbIMKA 3aKOHaAaMU W TIPUHSITBIMM B COOTBETCTBUU C HUMU
WHLIMM HOPMAaTUBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit ®efiepaiiiu, 3aKOHaMU U
WHBLIMM HOpPMAaTHBHBIMU MPaBOBbIMHU akTamu Pecriy6/viku JlarectaH, MyHUIUTIATbHBIMU
MIPABOBBIMM aKTaMU. B yKa3aHHOM ciyuae focyzeOHoe (BHecyzebHoe) oG)kanoBaHue
3asiBUTE/IeM pellleHuid U jelcTBuil (6e3mercTBUsI) MHOTO(YHKIJMOHAJLHOTO I1IeHTpa,
paboTHMKa MHOTO(GYHKI[MOHAMLHOTO I[eHTpa BO3MOXKHO B CJ/iyuyae, eC/lud Ha
MHOTO(YHKIIMOHA/TLHOTO 1[eHTpa, pelleHus W AercTBUsi (Oe3felicTBHe) KOTOPOTo
o0XKa/nyroTcsl, BO3/OKeHa (YHKUMA TI0 TPeJoCTaBAeHUI0  COOTBETCTBYIOIIMX
MYHULIATIATBHBIX YCIIYT B TIOJTHOM 00beMe B TOPsi/iKe, orpezie/ieHHOM 9acThbio 1.3 cTaThbu
16 ®epepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asIBUTEJIS TIPY TIPeJ0CTaB/IeHUN MYHULIATIATBHON YC/TYTH T/1aThl,
He TIpeJlyCMOTPeHHOW HOpPMaTHMBHBIMHU TpaBOBbIMU akTamu Poccutickoii denepaiiuuy,
HOPMAaTUBHBIMUA TIPaBOBBIMU aKTaMM PecryOsvku [larectaH, MyHHIMITATbHBIMU
ITPAaBOBBIMM aKTaMU;

7) OTKa3 opraHa, Ipe/lOCTaB/ISIOLLEr0 MYHULMIAIBHYIO YCIYTy, AO/DKHOCTHOTO
nUIla OpraHa, IMpeJi0CTaB/ISIONIEro MyHHUIUIIATBHYI0 YCAYTY, MHOTOGYHKIIMOHATBHOTO
1L[eHTpa, paboTHUKAa MHOTO(YHKLIMOHABHOTO LIeHTpa B UCIIPaB/IeHUH AOMYILeHHbIX UMU
OrevyaToK U OIIMOOK B BBIJAHHBIX B pe3y/ibTaTe TMpeAoCTaBAeHUs MYHHULWIATbHON
yCJIyTH JOKYMeHTax Jin0o HapyllleHre yCTaHOBJIEHHOTO CPOKa TaKWX UCIpaBjeHud. B
yKa3aHHOM C/Tydae AocyzebHoe (BHecyeOHOe) 00)ka/loBaHHe 3asiBUTE/IEM PeIleHr 1
JeCTBUU (be3meiicTBHN) MHOT0(yHKIIMOHATbHOT O LIeHTpa, paboTHUKA
MHOTO()YHKIIMOHA/TLHOT O LIeHTPa BO3MO>XKHO B C/Tyuae, eC/id Ha MHOTO()YHKIIMOHATLHOTO
LleHTpa, pelleHusi U felictBusi (6e3neiicTBre) KOTOPOro 00)KamyrTcs, BO3/I0XKeHa
(GyHKIIMS 10 TIpe/loCTaB/eHH0 COOTBETCTBYIOIUX MYHUIIUMAIBHBIX YCAYT B TOJHOM
o0BeMe B TIOpsiZIKe, OTIpe/ie/IeHHOM YacThio 1.3 cTatbu 16 defepanbHoro 3akoHa Ne 210-
D3;
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8) HapymeHve Cpoka WM TIOpSiKA BbIJaud JOKYMEHTOB IO pe3yJ/bTaram
Tpei0CTaB/IeHUS MYHULIUTIATbHON YCIIYTH;

9) npuocTaHOB/IEHWe TPeOCTaB/IeHNSI MYHULIMIIAJIBHOM yC/IYTH, €I OCHOBaHUS
MPUOCTAHOBJIEHUS] He TpelyCcMOTpeHbl ¢efiepalbHbIMU 3aKOHAMU U TIPUHSTBIMU B
COOTBETCTBUM C HHUMM HHBIMA HOPMAaTUBHBIMHA MPABOBBIMU aKTaMU PoCCHUKCKOM
denepaluy, 3aKOHAMH Y IPUHSTBIMA B COOTBETCTBUM C HUMU WHBIMHA HOPMaTHMBHBIMU
MpaBOBBIMU akTaMu Pecry6siuku [larecta, MyHULMIAIGHBIMU TIPABOBBIMU aKTamMu. B
yKa3aHHOM cjiydae jjocyZiebHoe (BHecyZeOHOe) o6)kasioBaHUe 3asiBUTe/IeM pellleHud U
JeNCTBUN (6e3neticTBusN) MHOT0()YHKLIMOHAJILHOT O LIeHTpa, paboTHUKa
MHOTO()YHKLIMOHA/IbHOTO LIeHTPa BO3MO>XHO B C/Tyuyae, eC/id Ha MHOTO()yHKLIMOHA/TbHOT O
1leHTpa, pellileHusi U [JelcTBusi (6e3zeiicTBUe) KOTOPOTO 06’KanmyroTCs, BO3J/I0)KeHa
(GyHKLHYS 10 TIpef0CTaB/JeHNI0 COOTBETCTBYIOLIUX MYHHULIUMA/IBHBIX YCIYT B TMOJHOM
o0Beme B TIOpsifiKe, OTIpe/ie/IeHHOM uacThio 1.3 ctathul 16 ®epepanbHOro 3akoHa Ne 210-
d3;

10) TpebGoBaHue y 3asBUTe/sI TMPH TPEeAOCTABIeHWN MYHUIUTIAILHON yC/IyTH
JOKYMEHTOB WM WMH(OpMaLMW, OTCYTCTBUe M (WUIM) HEJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBaJIUCh TIPU TIePBOHAUA/IbHOM OTKa3e B TMpHUeMe J0KyMeHTOB, He0OXOAUMBIX [IIs
Tpe/IoCTaB/IeHUs] MyHULIUTIA/IbHOU YCTyTH, MO0 B TIpeZ0CTaB/IeHUY MYHHULIUTIA/TIBHOM, 3a
VCKJIFOUEHHEM C/TyuaeB, TIpelyCMOTPEHHBIX IMyHKTOM 4 yacTu 1 ctaTeu 7 PefiepaqbHOro
3akoHa Ne 210-®3. B yka3zaHHOM ciiydae AocyzebHoe (BHecyneOHoe) oO)kasoBaHUe
3asiBUTE/IeM pellleHuid U JeiicTBuil (6e3mecTBUsI) MHOTO(MYHKIJMOHAJLHOTO IIeHTpa,
paboTHMKa MHOTOGYHKI[MOHAILHOTO I[eHTpa BO3MOXKHO B CJ/iyyae, eC/lud Ha
MHOTO(MYHKIIMOHA/IbHBIM 1[eHTp, pelleHus U JelictBus (Oe3feiicTBHe) KOTOPOTO
o0XKa/nyroTcsi, BO3/0OKeHa (YHKUMA TI0 TpPeJoCTaBAeHUI0 COOTBETCTBYIOIIUX
MYHULIATIATBHBIX YCIIYT B TIOJTHOM 00beMe B MOPsi/iKe, orpezie/ieHHOM YacThbio 1.3 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-P3.

5.3. JKanoba mofaeTcs B TMHCbMeHHOW (opmMe Ha OyMaKHOM HOCHUTeNe, B
5/IEKTPOHHOM (opmMe B OpraH, MNpeAOCTaB/SIOLIMK MyHULMNAAbHYO ycayry, ['AY
PA«M®L]» mubo B KomuTeT 5KOHOMHUYECKOTO pa3BUTHS U WHBECTUIMOHHOMN
nestenbHOCTU Pecnybsviku [larectaH, siBisitoruiicst yupegutenem ['AY PH«M®PL»
(manee - yupegutens I'AY PII«M®I11»). 2)KanoOsl Ha peltieHus U fieiicTBYs (Oe3eficTBIE)
PYKOBOZUTe/sl OpraHa, MpejoCTaB/SIOLero MyHULMIIA/JIBHYIO YCIyry, TOAArTCA B
BBILLIECTOSII[MN opraH (TIpU ero Haauuumyd) /aubo B C/lyyae €ro OTCYTCTBUS
pacCMaTpyBaKOTCHd HEIMOCPeACTBEHHO DPYKOBOJMUTENIeM OpraHa, IpeJoCTaB/ISIoLero
MYHUIUTIaMBHYIO0 yeayry. 2KanoObl Ha pellieHus U AelicTBus (Oe3felicTBre) paboTHHKA
'AY PO«M®L]» nojaroTcsi PYKOBOAUTENH 3TOT0 MHOTO(MYHKI[MOHATBLHOIO I1leHTpa.
Kanmobbr Ha pemenus u geictBus (6GesgetictBue) I'AY PIA«M®ILl» momaroTcs
yupeautesito I'AY PI«M®PL».

JKanoba Ha periennss U pelictBus (Oe3zelicTBre) opraHa, ITPeOCTaBJISIONIETO
MYHULIUMAQJBHYIO  yCIyry, [JO/DKHOCTHOIO JIMLj@ OpraHa, IIpejoCTaB/IsIOLero
MYHULIUMAQJBHYKO yCIyry, MYHULMIIAJBHOIO CJIyXKalljero, pPYKOBOZUTE/sl OpraHa,
TIPe/I0CTABJISIOLIEr0 MYHHULUMAIBHYIO YCIYTY, MOXKeT ObITh HaripaBJ/ieHa 110 1ouTe, uepe3
MHOT0() YHKLIMOHA/TbHBIN L[€HTD, C WCII0/Ib30BaHVEM VMH(OPMaLMOHHO-
TeJIeKOMMYHUKAaLIMOHHOM  ceTn  "VIHTepHeT", oQuLuanbHOrO CcalTa OpraHa,
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TIPeI0CTaB/ISIONIer0 MyHUIMMNANbHYI0 youyry, EITY mibo II'Y P/I, a Takke MOXKeT
ObITh TIpUHSITA TIPU JIMUYHOM TpueMe 3asButens. Kamoba Ha pelieHUs U JeHCTBUS
(6e3meticTBre) MHOTOGYHKI[MOHATBHOTO 1[eHTpa, pabOTHUKA MHOTO(YHKIIMOHATBHOTO
[leHTpa MO)KeT OBbITb HarpaB/ieHa IO TOuUTe, C WCI0JIb30BaHUeM HWH(OPMaI[MOHHO-
Te/IeKOMMYHHUKALIMOHHOM ceTu "NuTepHet", o(pULMaNBHOTO cauTa
MHOTO(YHKIIMOHaMbHOTO 1leHTpa, ETTT'Y mibo IT'Y P/, a Takke MoKeT ObITh MPHHSITa
TIpU JIMYHOM TIpHeMe 3asiBUTeJIS.

5.4. OcHoBaHMeM [jisi Hayaja TpoLeAypbl JAocyaeOHoro (BHecyaeOGHOrO)
o0>ka/ioBaHUsI SIBJISIETCS MOZiaua 3asiBUTE/IEM >Kajio0bl, COOTBETCTBYIOLel TpeboBaHUSIM
yactu 5 ctatby 11.2 @epepanbHOro 3akoHa Ne 210-P3.

B nuceMeHHOM »kasobe B 06s13aTe/TbHOM TOPsi/IKe YKa3bIBaIOTCS:

- HavMeHOBaHWe OpraHa, MpeJOCTaB/AIOL[er0 MYHULIMNAJBHYK — YCIyTy,
JO/DKHOCTHOTO JIMIlAa OpraHa, IPe/IoCTaB/ISIONIer0 MYHHULMMAIBHYI YCIyTy, Ji0o
MYHULIATIATBHOTO CJTy»Kallero, ¢bumiasna, oThena, yAageHHoro pabouero mecra 'AY
PI«M®LI», ero pykoBoguTe/isi ¥ (Min) paboTHUKA, peliieHus 1 felicTBus (Oe3melicTBIe)
KOTOPBIX 00XKa/TyI0TCS;

- (amwus, WMs, OTYeCTBO (TOC/iejHee - TPU HalU4UU), CBELEHUS O MecTe
JKUTeNbCTBA 3asiBUTeNIs - (hU3UUeckoro Jimia b0 HauMeHOBaHUe, CBeJleHUs] O MecTe
HaxOKJEHUS 3asBUTEJIS - FOPUJAYECKOr0 JIULA, a TaKXKe HoMep (HoMepa) KOHTaKTHOIO
TesedoHa, agpec (apeca) 371eKTPOHHOM MOUTHI (MPYA HAJWYWK) U MOUTOBBIM ajipec, 1o
KOTOPBIM JI0/DKeH ObITh HallpaB/ieH OTBET 3asBUTEJIIO;

- cBefieHnss 00 oOykanmyeMbIX pelieHUsIX M JelicTBusX (Oe3gelicTBUM) opraHa,
NpeJiOCTAB/ISAOIIer0  MYHULIMIIAJIBHYH — yUIYTy, [JO/DKHOCTHOTO —JIMLJ@  OpraHa,
TIPe/JOCTaBJ/ISIOIET0 MYHULIMIABHYI0 YCIyTy, JUO0 MYHULIMIIAIBHOTO Cy’Kalllero,
dbunmana, otaena, yaaneHHoro pabouero mecta I'AY PI«M®I]», ero paboTHHKA;

- IOBO/IbI, HA OCHOBAHWH KOTOPBIX 3asiBUTEJIb HE COIJIACEH C PelleHreM U [1eUCTBUeM
(6e3gmeiicTBHEM) OpraHa, MpeoCTaB/ISIOIer0 MyHULIUTIANIBbHYIO YCIYTY, AOKHOCTHOTO
JALIa OpraHa, IMpejOCTaB/sIONIero MYyHULIMIANbHYIO YCIyTy, MO0 MYHHULUMATBHOTO
ciIy>Kairero, ¢wivdana, oTAena, yaaseHHoro pabouero mecrta I'AY PIO«M®ILl», ero
paboTHUKa. 3asBUTENIeM MOTYT OBbITb Mpe/ACTaBle€Hbl JOKYMeHThbl (TIPU HaIUUuUM),
TMO/ITBEP>KJatOLIMe JOBO/IbI 3asiBUTEIsA, TMO0 UX KOTUU.

5.5. 3agBUTe/b HMMEET IMpaBO Ha IMOayuyeHWe WHGOPMALMUu U JOKYMEHTOB,
HeOOXOAUMBIX [/l COCTaB/AeHUs] U 060CHOBaHUS »Kano0bl, B C/yyasiX, yCTaHOB/IEHHBIX
cratber 11.1 denepanbHoro 3akoHa Ne 210-®3, npu yC/I0BUM, UTO 3TO He 3aTparvBaeT
npaBa, CBOOO/IbI U 3aKOHHbIE WHTEPEeChI APYTUX JIKL], U eC/Id YKa3aHHble uHpopMalus 1
JOKYMEHTbl He COJep’KaT CBeJeHWM, COCTaB/SIOLIMX TOCYyZAPCTBEHHYI0 WA WHYIO
OXpaHsieMyH0 TarHy.

5.6. XKanoba, mocTymnuBIiiasi B OpraH, NpeoCTaB/ISION|N MyHULUTIATIbHYIO YCIYyTY,
T'AY PI«M®I1l», yupeautento ['AY P«M®Il», n1ubo BbIlecTOSIINIA opraH (TpH ero
Ha/IM4MK), TIO//IeKUT PACCMOTPEHUIO B TeueHHe MATHaALaTU pabouux AHel co JHs ee
perucTpalvyd, a B «iyuae o00)Ka/oBaHMs OTKas3a OpraHa, Ipe/l0CTaB/IsFOIIero
MYHULIMTIANBHYI0 yenyry, TAY PO«M®L]», B mpreMe JOKYMEHTOB Y 3asiBUTe s MO0 B
WCTIPaB/IeHUM [IOTYILIeHHBIX OfeYaToOK W OIIMOOK WiIM B Ciaydae 00)Ka/soBaHUs
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HapYIIIeHUsT YCTaHOB/IEHHOTO CPOKA TaKWX HUCITPABIEHHH - B TeUeHHe IIATH pabounx JHei
CO IHS ee PeryMCTpalyy.

5.7. Ilo pe3ysbTaTaM pacCMOTPEHUS »Kaj00bl TIPUHUMAETCS OHO M3 C/IeIYIOIIUX
peleHu:

1) >kaymoba yZoB/IeTBOPSIeTCS, B TOM UHC/Ie B (hOpMe OTMEHbI TIPUHATOTO PelleHus,
WCTIpaB/IeHUs] TOMYII[eHHBIX OIeYaTOK W OIMMOOK B BBIJAHHBIX B pe3y/bTare
TIpe/IoCTaB/IeHUs MyHUIUMATbHON YC/IyTU IOKYMeHTaX, BO3BpaTa 3asBUTE/TI0 JIeHeXXHBIX
Cpe/ICTB, B3UMaHHe KOTOPbLIX He TpeJyCMOTPeHO HOPMAaTHMBHBIMU MPaBOBBIMU aKTaMH
Poccuiickoii @esiepaliu, HOpMaTUBHBIMU TTPABOBBIMU aKTaMU CyObeKToB Poccuiickoi
denepalyiy, MyHULUIATbHBIMU TTPABOBLIMH aKTaMU;

2) B y/I0BJIETBOPEHHH >Ka/I00bI OTKA3bIBAETCHI.

He mo3nHee AHs, C/ieAyOIIEro 3a JHEM IIPUHATHS PeIleHus 10 pe3y/ibTaTaM
PAaCCMOTPEHUS >Ka/Io0bl, 3asBUTE/TI0 B TTMCbMEHHOH (JopMe M T10 JKeJIaHHIO 3assBUTEJIs B
9JIKTPOHHOM  (hOpMe HampaB/IseTcss MOTHBHPOBAHHBIA OTBET O pe3yabTaTax
PaCCMOTPEHUS XKaI00bI:

- B C/Iyyae TIpU3HAHWS >Kajo0bl TOZyIealeldl y/JOB/IETBOPEHHIO B OTBETe
3asBUTEMI0  flaeTcss WHbOpMalUs O JeHCTBUAX, OCYIIECTBISIEMBIX  OpPraHOM,
MpeIOCTaB/SIOIMM MYHULIMNAJBHYI0 YC/IyTy, MHOTO(YHKLMOHA/JBHBIM LIEHTPOM B
1[efIIX He3aMe/[/IMTe/IbHOT0 YCTpaHeHHUsl BBISBAEHHBIX HapyIIeHUWM TIpU OKa3aHUU
MYHUIUTIATBHOU YC/TyTH, @ TAK)Ke TIPUHOCATCS U3BUHEHUS 3a 0CTaB/IeHHbIe HeY100CTBa
M yKa3biBaeTcss WHGOPMAIMs O [JaJbHEUINX [JeHCTBUAX, KOTOpble HeoOXOAMMO
COBEpIIUTD 3asiBUTETIO B 1[e/ISIX TI0/TyUeHUs] MyHULIMIIAaIbHON YCIyTH.

- B C/yuyae MpU3HAHUS >Ka/Io0bl He TOo/ieKallell yI0BJIeTBOPEHUIO B OTBETe
3asiBUTE/I0 JIal0TCSI apryMeHTUpPOBaHHble pa3bsSICHEHUs] O TIPUUMHAX TMPUHSITOTO
pelleHus], a TakKe HHPOpMaI|s 0 TIopsiZike 00)Ka/IoBaHUs IIPUHSTOTO PEIIeHMs. »

B ciyuae ycTaHOBMeHUS B XOJle WM 1O pe3yjbTaTaM PACCMOTPEHUSI KamoObI
MIPU3HAKOB COCTaBa aJMHUHHCTPATUBHOTO TIPABOHAPYIIIEHUS] WU TPeCTyTUIeHUs
JOJDKHOCTHOE JTUII0, paOOTHUK, Ha/le/ieHHbIe TIOTHOMOUYMSIMU TI0 paCCMOTPEHMIO »Kao0,
He3aMe/lJTUTeTbHO HaIIpaBJ/IsIOT UMEIOIIecs: MaTepyasibl B OpraHbl ITPOKYpaTypPhI.
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[Ipunoxkenue Ne 1
K AZIMUHHUCTPaTUBHOMY perjiaMeHTy

B agMMHUCTpauumio

oT

(AN pugMYecKnux nuy - MNosiHoe Ha3BaHue
B COOTBETCTBUW C y4ypenuTenbHbIMA
OOKYMEeHTamMn, 0puguyecKuini U nNo4YTOBLIN
agpeca; TenedoH, damununsa, ums,
0TYECTBO pyKoBOAUTESNA;
ana ousndeckux nuy - ®.N.0. 3aaBuTensd
Wan npeacTaBuTens 3adaBuTens)

3asaBreHune

Mpouwy yTBEPAUTbL CXEMY PacrofioXeHWs 3eMeNbHOro y4yacTKa Mowajabo
KB.M, Pacro/fioXeHHOro no agapecy

UAn  Npu  OTCYTCTBUM afpeca WHOEe OoMnucaHue MecTOMOSIOXEeHUs 3eMeflbHOro ydacTKa
KaJacTpoBbli HOMep 3eMeNbHOro y4yacTKa WM KagacTpoBble HoOMepa 3eMesibHbIX
y4yacTKOB

M3 KOTOpPbIX B COOTBETCTBMM CO CXEMOI pPaCMO/IOXEHUSI 3eMe/IbHOro y4yacTKa
npegycMoTpeHo o6Gpa3oBaHMe 3eMeslbHOro ydyacTKa, B C/lydae ero
06pa30BaHus U3 3eMeflbHOro yyacTKa, CBefleHWS O KOTOPOM BHECEHb B
rocyfapcTBEHHbIN KagacTp HeaBWXMMOCTM
TeppuTopuanbHass 30Ha, B rpaHuMuax KoTopoii o6pa3yeTcs 3emMefbHblii y4acToK

WK B c/yyae, ecnum Ha obpa3yemblii 3eMesibHblli y4acToOK felicTBue
rpafoCTPOUTENLHOIO pernameHTa He pacnpocTpaHseTca wam ana obpasyemoro
3eMesibHOro yyacTKa He ycTaHaB/uBaeTCs rpafoCTPOUTENbHLIA pernameHT,
BU, pa3peweHHOro UCnosb30BaHus

KaTteropus 3emesib
nHpopmauus o6 o06bLEKTEe HEeABWXUMMOCTM Ha 3eMesIbHOM yyacTKe (KagacTpoOBbii
HOoMep obbekTa)

K 3aaB/ieHui0 NpUAoXeHsl cnegyowme LOKYMEHTHI:

Cnocob6 HanpaBneHus pes3ynbTata/oTBeTa
(nnyHo, YMO/IHOMOYEHHOMY nngy, NOYTOBbIM oTnpasneHuem,
nocpeacTtsom MoL)

1) (ecnun B none "Cnocob HanpaBneHus pes3ynbTaTa/oTBeTa" BboibpaH BapuaHT
"yNo/sIHOMOYEeHHOMY nuuy'"):

®.N.0. (NOAHOCTLI)

[OKYMEeHT, yAOCTOBEPSAWWNA MNYHOCTD:

JOKYMEHT cepus N JaTa
Bblgayu BolgaH

KOHTAKTHbI TenepoH:
PEKBU3UTH AOBEPEHHOCTU (NPU HaINYUU [LOBEPEHHOCTH):

2) MNo4ToBLIA agpec, N0 KOTOPOMY HeobXxo4uMo HanmpaBuUTb pe3ynbTaTt/oTBeT



(ecnu B none '"Cnocob6 HanpasfieHus pe3ynbTata/oTBeTa" BblbpaH BapuaHT
"NoyTOBLIM OTMpaBneHuem"):

(paTa) (nognuck 3asBUTENs; nedaTb - A0S WPUAUMUYECKUX Nul)

Pe3ynbTaT paccMOTpeHna 3asiB/eHUsa npouwy:

BbldaTb Ha pyku B OUB/AgMuHucTpauun/ OpraHumsauyunmu

Bbl4aTb Ha pyku B MOL,

HanpaBuTb MO no4yTe

HanpaBWTb B 3/1IEKTPOHHOI dOpmMe B NUYHLIA KabuHeT Ha NIy
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[Tpunoxxenue Ne 2
K AZIMUHHACTPaTUBHOMY perjaMeHTy

BJIOK-CXEMA 5
MPEAOCTABJIEHNA MYHULUMAJIBHOW YCIYT

Mprvem 1 perucTpayns 3asiBNeHUs 0 NpefocTaB/IEHUM MYHULUUMASIbHOW yCAyru
(B Tom umcne nocpegcteom Mol, MOry PA) - 1 pabouuii geHb

|
\/

MpUHATME peleHUs O NpPefoCcTaB/IEHUM MYyHULMNANbHOW yCnyru wam peweHus o6
0TKale B MpPefoCTaBMEHUN MyHUUMMNAbHOW ycniyru - He 6Gonee 8 paGouux pHeit

|
\/

PelleHne o NmelTcss ocHoBaHUS ANs PeweHne 06 oTKase
npefocTaBneHun < oTKasa B ——>| B npejocTaB/ieHUN
MYHULMNANbHOA HeT npegocTaBneHun aa MYHMULMNANbHOA
YCNyru MYHULMNANbLHOR ycnyru yCayru

| |
\/ \/

Bbigaya 3asaBUTE/0 pe3ynbTaTa NpPefocTaB/IEHUA MyHUUMMANbHOW yCayru
(B Tom uucne nocpegcteoMm MoLl, MOrY PA) - 1 pabouunii feHb

26



[Tpunoxxenune Ne 3
K AZIMUHHACTPaTUBHOMY perjaMeHTy

oT
(KOHTaKTHBIe OdaHHbIE 3adBUTEIA,

azpec, Teyie)oH)

3AABJIEHNE (KAJIOBA)

(Jarta, moAnuUCh 3asiBUTEJIsA)
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[Tpunoxxenue Ne 4
K AZIMUHHACTPaTUBHOMY perjaMeHTy

Cornacre Ha 06pabOTKY IepcoHanbHBIX JAHHBIX
A,

(pamunutst, UMsi, OTUECTBO CYOBEKTa MEPCOHABHBIX AaHHbBIX)

B COOTBeTCTBUM C 1. 4 cT. 9 ®epepambHOro 3akoHa oT 27.07.2006 Ne 152-P3
«O TepCOHATbHBIX JaHHBIX», 3aperucTpyupoBaH(a) Io ajpecy:

JNOKYMEHT, YJ0CTOBEPSIIOIIUMA TMUYHOCTD:

(HaI/IMeHOBaHI/Ie AOKYMeHTa, NQ,CBEAEHH?[ O /iaTe BblJlauM JOKYMEHTA U BblJaBllIeM ero opraHe)

b

(BapuanT:

(pamuniuist, UMsi, OTUECTBO TIPEACTABUTEISI CyOBEKTA TIEPCOHABHBIX JAHHBIX)

3aperucTpyUpoBaH o aJipecy:
JNOKYMEHT, Y0CTOBEPSIIOLIUIA TNYHOCTD:

(HaHMeHOBaHI/IE AOKYMeHTa, Ne, CBeZleHUs O [laTe BbljauUu NJOKYMEHTAa U Bbl/laBIlIEM ero opraHe)

1oBEpPEeHHOCThb OT «__» r. No (WM PEeKBU3UTHI UHOTO [JOKYMEHTAa,
MO/ TBEP KJAIOLEr0 NMOJIHOMOYUS MPeJCTaBUTe/Is))
B L[eJISIX

(yxazaThb 1je/ib 06paboTKM JAHHBIX)

Adro corjacue

(yKa3aTb HauMeHOBaHUe JIMLia, IoJ1yyaroniero coriacue Cy6'beKTa TepCOHa/IbHBIX AaHHbIX)
HaXOZSILeMyCsi TI0 afipecy: ;
Ha 006paboTKy MOUX MepCOHaIbHbIX JAHHBIX, a VMEHHO:

b

(YKa3aThb TiepeueHb MepCoHaIbHBIX AAHHBIX, HA 00PabOTKY KOTOPBIX /1aeTCs COrJyiacue
cyObekTa TepcoHalbHbIX JaHHbIX) TO €eCTb Ha COBeplleHWe JelCTBUM,
TpeaAyCMOTpeHHbIX . 3 cT. 3 ®epepasnbHOro 3akoHa oT 27.07.2006 Ne 152-®3 «O
MepCOHAIbHBIX JTaHHBIX».

CornacHo 4. 3 cT. 7 ®egepanpHOro 3akoHa oT 27.07.2010 Ne 210-®3 "O6
OpraHu3alyy Npei0CTaB/IeHUs TOCYJapCTBEHHBIX U MyHULIUMNA/IBHBIX YCIYT', B C/Iyvae,
ecyid [ TIpeJIOCTaB/IeHHsI MYHUIUTIANILHOM  yCiIyrh  Heobxoauma o6paboTka
MepCOHabHBIX JJaHHBIX JIMLIA, He SIBJISIOLErocs 3assBUTe/IeM, U eCJIU B COOTBETCTBUU C
@epnepanbHblM  3akOHOM 0T 27.07.2006 Ne 152-®@3 «O rmnepcoHa/NbHBIX JaHHBIX»
00paboTKa TaKHWX TIePCOHA/ILHBIX [JJaHHBIX MOXKET OCYII[eCTBIATbCA C COTJIACHs
yKa3aHHOTO JIMIIa, TTPY 00OpaIllleH:uH 3a MOoyYeHrneM MYHHUIUTIAbHON yC/TIyTH 3asiBUTE/Tb
JIOTIOJTHUTEIBHO TIPe/CTaB/ISIET JOKYMEHThI, MOATBEP)KAAoLIe TMOTyYeHUe COracust
yKa3aHHOTO /Mlla WIA ero 3aKOHHOTO Tpe/cTaBUTe/si Ha 00paboTKy MepcoHasbHBIX
JJAHHBIX YKa3aHHOTO JIMLa.

Hacrosiiee corymacve [eWCTByeT CO [AHSL €r0 TOANMCAHWA [0 [HS OT3bIBa
B MMCbMeHHOM (hopMme.

« » r.

Cy0OBeKT repcoHa/bHbIX JaHHbBIX:
/
(moAmnuch) (9.1.0.)
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